
      

         

 ________________ 

  

PROJECT 

 

____________________ 

 

________________________ 

 

 

 

            COUNTY COMMISSIONERS 

 

_____________________ 

 

____________________ 

 

____________________ 

 

 

COMPETITIVE SEALED BID DOCUMENTS PREPARED BY: 

 

HOCKING ATHENS PERRY COMMUNITY ACTION AGENCY 

3 Cardaras Dr. 

P.O. BOX 220 

Glouster, Ohio 45732 

740.767.4500 

1.800.686.1093 

 



 

TABLE OF CONTENTS 

 

SECTION A:  NOTICE TO CONTRACTORS  

 Notice to Contractors 

 

SECTION B:  INSTRUCTIONS TO BIDDERS  

1. Receipt and Opening of Bids 

2. Preparation of Bid 

3. Telegraphic Modifications 

4. Method of Bidding 

5. Qualification of Bidder 

6. Bid Security 

7. Liquidated Damages for Failure to Enter 

 into Contract 

8. Conditions of Work 

9. Obligation of Bidder 

10. Examination of Site 

11. Soil Conditions 

12. Working Facilities 

13. Addenda and Interpretations 

14. Water Supply 

15. Signature of Bidders 

16. Notice of Special Conditions 

17. Additional Obligations Upon Contract 

 Award 

18. Foreign Corporations and Contractors 

19. Attachment A, “Qualitative and 

Responsible” Contractor Criteria 

 

SECTION C:  GENERAL CONTRACT 

CONDITIONS  

Article 1 General Contract Documents 

Article 2 Performance and Payment Bonds 

Article 3 Wage Rates 

Article 4 Affirmative Action 

Article 5 Insurance 

Article 6 Safety 

Article 7 Permits 

Article 8 Supervision 

Article 9 Claims against the Contractor 

Article 10 Subcontracting 

Article 11 Change of Work 

Article 12 Time  

Article 13 Completion of Work 

Article 14 Termination 

Article 15 Payment 

 Supplemental General Conditions 

 

SECTION D:  WORK SPECIFICATIONS  

 Project Specifications   

 Project Location Map 

 

SECTION E:  DAVIS-BACON WAGE 

DETERMINATIONS  

  

SECTION F:  BID FORMS  

 Bid for Unit Price Contracts 

 Signature Page 

 Bid Guaranty and Contract Bond 

 Signature Page  

 Affidavit of Contractor/Supplier of Non-

Delinquency of Personal Property Taxes 

 Non-Collusion Affidavit 

 Certification Regarding Debarment, 

Suspension, and Other Responsibility 

Matters Primary Covered Transactions 

 Affidavit in Compliance with Section 

3517.13 of ORC 

 Additional Certifications 

 Bonding and Insurance Requirements 

 Experience Statement 

 Ohio Sales and Use Tax Form 

 Ohio DMA Form 

 W-9 Form 

 Ohio New Hire Form 

 

 

 

 

 



 

NOTICE TO CONTRACTORS 

 

SECTION A 



 

NOTICE TO CONTRACTORS 

 

Sealed proposals for the ________________________________________ project will be received at the office 

of the ________ County Commissioners, ________________________________ until 

___________________________ plans, specifications and bid forms may be secured by contacting the 

Community Development Division at the office of Hocking Athens Perry Community Action, 3 Cardaras Dr., 

Glouster, OH 45732, (740)-767-4500, for a non-refundable fee of $20.00.  Plans, specifications, and bid forms 

may also be downloaded from www.hapcap.org at no charge. 

 

Each bid must be accompanied by either a bid bond, in an amount of 100% of the bid amount with a surety 

satisfactory to the aforesaid ________ County Commissioners, or by certified check, cashier's check, or 

irrevocable letter of credit from a solvent bank in the amount of not less than 10% of the bid amount in favor of 

the aforesaid ________ County Commissioners.  Bid Bonds shall be accompanied by Proof of Authority of the 

official or agent signing the bond. 

 

Bids shall be sealed and marked as __________________________________and mailed or hand-delivered to: 

 

  

________ County Commissioners 

 

____________________________ 

 

____________________________ 
 

 

Attention of bidders is called to all of the requirements contained in this bid packet, particularly to the Federal 

Davis-Bacon Wages, various insurance requirements, various equal opportunity provisions, and the requirement 

for a payment bond and performance bond for 100% of the contract price. 

 

No bidder may withdraw their bid within ninety (90) days after the actual date of the bid opening thereof.  The 

________ County Commissioners reserve the right to waive any informality or to reject any or all bids. 
 

 

 

 

 

http://www.hapcap.org/


 

INSTRUCTIONS TO BIDDERS 
 

SECTION B
 

1. RECEIPT AND OPENING OF BIDS:  The ________ County Commissioners (herein called the 

"Owner"), invite bids on the form attached hereto, all blanks of which must be appropriately filled in. Bids 

will be received by the Owner at the office of the ________ County Commissioners, at 

___________________________________ until ______________________________ at which time 

they will be publicly opened and read aloud.  The envelopes containing the bids must be sealed and 

addressed to ________ County Commissioners, at ______________________________________.  

Envelopes must be clearly designated for the_____________________________________.  

  

 The Owner may consider informal any bid not prepared and submitted in accordance with the 

provisions hereof and may waive any informalities or reject any and all bids.  Any bid may be 

withdrawn prior to the above scheduled time for the opening of bids or authorized postponement thereof.  

Any bid received after the time and date specified shall not be considered.  No bidder may withdraw a bid 

within ninety (90) days after the actual date of the opening thereof. 

 

2. PREPARATION OF BID:  Each bid must be submitted on the prescribed form and accompanied by the 

required form in Section F including a bid bond or certified check, the Non-Collusion Affidavit, 

Certification Regarding Debarment, Suspension, and Other Responsibility Matters Primary Covered 

Transactions, Experience Statement, Bonding and Insurance Requirements and the Statement on 

Delinquent Taxes.  All blank spaces for bid prices must be filled in, in ink or typewritten, in both words 

and figures, and foregoing Certifications must be fully completed and executed when submitted.   

 

 The Bidder’s total is his total bid based on his unit prices and lump sum prices and the estimated quantities 

shown on the plans.  This figure is for information only at the time of opening bids.  The owner will make 

the tabulation from the unit prices and lump sum prices bid.  If there is an error in the total by the bidder, 

it shall be changed as only the unit prices and lump sum prices shall govern. 

 

 Each bid must be submitted in a sealed envelope, bearing on the outside, the name of the bidder, his/her 

address, and the name of the project for which the bid is submitted.  If forwarded by mail, the sealed 

envelope containing the bid must be enclosed in another envelope addressed as specified in the bid form. 

 

3. TELEGRAPHIC MODIFICATION:  Any bidder may modify his/her bid by telegraphic 

communication at any time prior to the scheduled closing time for receipt of bids, provided such 

telegraphic communication is received prior to the closing time, and provided further, the Owner is 

satisfied that a written confirmation of the telegraphic modification over the signature of the bidder was 

mailed prior to closing time.  The telegraphic communication should not reveal the bid price, but should 

provide the addition or subtraction or other modification so that the final prices or terms will not be known 

by the Owner until the sealed bid is opened.  If written confirmation is not received within two (2) days 

from the closing time, no consideration will be given to the telegraphic modification. 

 

4. METHOD OF BIDDING:  The Owner invites unit price/lump sum price bids as indicated in the Bid 

Form.  If the lowest responsive bid received exceeds the amount of funds available to finance the contract, 

the Owner may: 

 

a) Reject all bids; 

b) Augment the funds available in an amount sufficient to enable award to the lowest responsive 

bidder or bidders; and 



c) Take the base bid less a number of items as listed on the proposal form as to produce a net amount

which is within available funds.

IF THE LOWEST RESPONSIVE BIDDER IS ABOVE 10% OF THE ESTIMATE, ALL BIDS MUST 

BE REJECTED. 

The estimate on this project is: _______________ 

5. QUALIFICATIONS OF BIDDER:  The Owner may make such investigations as he/she deems

necessary to determine the ability of the bidder to perform the work, and the bidder shall furnish to the

Owner all such information and data for this purpose as the Owner may request.  The Owner reserves the

right to reject any bid if the evidence submitted by, or investigation of, such bidder fails to satisfy the

Owner that such bidder is properly qualified to carry out the obligations of the contract and to complete

the work contemplated therein. Conditional bids will not be accepted.  Past performance will be an

evaluation criterion.  Attention is called to Attachment A:  QUALITATIVE and RESPONSIBLE

CONTRACTOR CRITERIA

6. BID SECURITY:  Each bid must be accompanied by cash, certified check of the bidder in the amount of

10% of the bid, or a bid bond prepared on the form entitled bid bond attached hereto, duly executed by

the bidder as principal and having as surety thereon a surety company approved by the Owner.

Such cash, checks or bid bonds will be returned to all except the three lowest bidders within three (3) days

after the opening of the bids, and the remaining cash, checks or bid bonds will be returned promptly after

the Owner and the accepted bidder have executed the contract, or, if no award has been made within ninety

(90) days after the date of the opening of bids, upon demand of the bidder at any time thereafter, so long

as he/she has not been notified of the acceptance of his/her bid.  Attorneys-in-fact who sign bid bonds or

contract bonds must file with each bond a certified and effectively dated copy of their power of attorney.

7. LIQUIDATED DAMAGES FOR FAILURE TO ENTER INTO CONTRACT:  The successful

bidder, upon his/her failure or refusal to execute and deliver the contract and bonds required within ten

(10) days after he/she has received acceptance of his/her bid, shall forfeit to the Owner, as liquidated

damages for such failure or refusal, the security deposited with his/her bid.

8. CONDITIONS OF WORK:  Each bidder must inform himself/herself fully to the conditions relating to

the construction of the project and the employment of labor thereon. Failure to do so will not relieve a

successful bidder of his/her obligation to furnish all material and labor necessary to carry out the

provisions of his/her contract.  Insofar as possible, the contractor in carrying out the work, must employ

such methods or means as will not cause any interruption of or interference with the work of any other

contractor.

9. OBLIGATION OF BIDDER:  At the time of the opening of bids, each bidder will be presumed to have

inspected the site and to have read and to be thoroughly familiar with the plans and contract documents

(including all addenda).  The failure or omission of any bidder to examine any form, instrument or

document shall in no way relieve any bidder from any obligation in respect of his/her bid.

10. EXAMINATION OF SITE:  Each bidder shall, and is hereby directed to inspect the entire site of the

proposed work and judge for himself/herself as to all the circumstances affecting the cost and progress of

the work and shall assume all patent and latent risks in connection herewith.

11. SOIL CONDITIONS:  Subject to the convenience of the Owners, prospective bidders will be permitted

to explore the site by making borings or digging test pits.  In such event, the work shall be done at the sole

expense and risk of the bidder, and he/she shall maintain and restore the site to original condition.

Maximum Allowable Bid: $187,000.00



 

The Owner does not guarantee the accuracy of any information or samples which it may have obtained 

from test borings or otherwise as to the kind or condition of the soil that may be encountered in the 

prosecution of the proposed work, neither does the Owner represent that the plans and specifications drawn 

are based upon any data so obtained.  The Owner does not make any representation as to the soil which 

may be encountered or of soil or water which underlies the work or is adjacent thereto, including any 

difficulties that may be due to quicksand, or other unfavorable conditions that may be encountered in the 

work, whether apparent upon surface inspection or disclosed in the process of carrying forward the work. 

 

12. WORKING FACILITIES:  The plans/work specifications show, in the general manner, the existing 

structures and land available for construction purposes.  The bidders must satisfy themselves of the 

conditions and difficulties that may be encountered in the execution of the work at this site. 

 

13. ADDENDA AND INTERPRETATIONS:  No official interpretation of the meaning of the plans, 

specifications or other pre-bid documents will be made to any bidder orally.  Every request for such 

interpretation should be in writing addressed to Hocking Athens Perry Community Action and to be given 

consideration, must be received at least five (5) days prior to the date fixed for the opening of the bids.  

Any and all such interpretations and any supplemental instructions will be in the form of written addenda 

to the specifications which, if issued, will be mailed by certified mail or faxed with return receipt requested 

in both instances to all prospective bidders (at the respective addresses furnished for such purposes), not 

later than three (3) days prior to the date fixed for the opening of bids.  Failure of any bidder to receive 

any such addendum or interpretation shall not relieve such bidder from any obligation under his/her bid 

as submitted.  All addenda so issued shall become part of the contract documents. 

 

14. WATER SUPPLY:  All water for construction purposes, as well as the expense of having water conveyed 

about the work, must be provided by the Contractor and the cost of this work shall be included in the unit 

prices stipulated for the various items of the work to be done under this contract.  The source, quality and 

quantity of water furnished shall, at all times, be satisfactory to the Engineer and/or Owner or their 

representatives.  

 

15. SIGNATURE OF BIDDERS:  The firm, corporate or individual name of the bidder must be signed in 

ink in the space provided for the signatures on the proposed blanks.  In case of a corporation, the title of 

the officer signing must be stated and such officer must be thereunto duly authorized and the seal of said 

corporation duly affixed.  In the case of a partnership, the signature of at least one of the partners must 

follow the firm name, using the term "member of the firm".  In the case of an individual, use the terms 

"doing business as", or "sole owner".  The bidder shall further state, in his proposal, the name and address 

of each person or corporation interested therein. 

  

16. NOTICE OF SPECIAL CONDITIONS:  Attention of the bidder is particularly called to those parts of 

the General Contract Conditions (Section C) and other contract documents and specifications which deal 

with the following: 

 

a) Insurance requirements 
b) Federal Labor Standards Provisions, including Davis-Bacon wage rates 

c) Requirement for a payment bond and performance bond for 100% of contract price 

d) Requirement that all subcontractors be approved by the Owner 

e) Time-for-completion and liquidated damages requirements 

f) Safety standards 

g) Contractor's responsibility to obtain permits 

h) Affirmative Action and Equal Opportunity provisions 

 

 

 



 

17. ADDITIONAL OBLIGATIONS UPON CONTRACT AWARD:  Upon award of the contract, but 

prior to execution of the final agreement and notice to proceed, the contractor shall submit all of the 

following documents, completed as required: 

 

a) Acceptance of Notice of Award 

b) Contract 

c) Insurance certificate(s) and/or policy(ies), including Bureau of Workers’ Compensation 

documentation 

d) Performance bond 
e) Certification of Bidder Regarding Section 3 and Segregated Facilities 

f) Certification(s) of (all) Proposed Subcontractors Regarding Section 3 and Segregated Facilities  

g) Contractor's Certification concerning Labor Standards and Prevailing Wage Requirements 

h) (All) Subcontractor's Certification(s) concerning Labor Standards and Prevailing Wage 

Requirements.  

i) ALL OF THE FOLLOWING IF CONTRACT EXCEEDS $10,000.00:   

 Contractor's Section 3 Plan 

 Certification of Bidder Regarding Equal Employment Opportunity 

 Certification(s) by (all) Proposed Subcontractors regarding Equal Employment 

Opportunity 

 Certification by Contractor and Subcontractors of Compliance with Air and Water Acts 

 

18. FOREIGN CORPORATIONS AND CONTRACTORS 

 

A.  Foreign Corporations 

 

Definition: "Foreign Corporation" means a corporation incorporated under the laws of another state.  No 

contract shall be entered into with a foreign corporation until the Secretary of State has certified that such 

corporation is authorized to do business in Ohio; and until, if the bidder so awarded the Contract is a 

person or partnership, it has filed with the Secretary of State Power of Attorney designating the Secretary 

of State as its agent for the purpose of accepting service of summons in any action brought under Section 

153.05 of the Ohio Revised Code or under Sections 4123.01 to 4123.94, inclusive of the Revised Code. 

 

 

  



 

Attachment A 

ADDING "QUALITATIVE and RESPONSIBLE" CONTRACTOR CRITERIA TO THE ________ 

COUNTY INVITATION TO BID ON ALL CONSTRUCTION PROJECTS SUBJECT TO 

PREVAILING WAGE THRESHOLD STANDARDS 

WHEREAS, the ________ County Board of Commissioners wish to add "Qualitative and Responsible" contractor 

criteria to the Invitation to Bid for ________ "County Appropriated" construction projects. 

WHEREAS, the Commissioners desire to further ensure that the County's contractors are compliant with the law, 

financially stable, and capable of executing construction contracts in a competent and professional manner; and  

WHEREAS, the Commissioners desire to help ensure the opportunity for workers in ________ County to obtain 

health insurance and pension benefits so desperately needed in today’s society as well as the proper training to 

maintain a quality workforce 

WHEREAS, the "Qualitative and Responsible" criteria enumerated in the attached document will be appropriately 

included in the ________ County Invitation to Bid for construction projects.  

BE IT RESOLVED BY THE ________ COUNTY COMMISSIONERS 

That the "Qualitative and Responsible" criteria enumerated are hereby approved and will be added to the 

________ County Invitation to Bid for construction projects managed by the ________ County Commissioners 

1. Before any contracts are awarded for any construction work within the jurisdiction of the ________ 

County Commissioners they shall, or their agent shall, hold with the apparent "Low" bidder a "Compliance 

of Scope" Review. This to verify that bidder is in compliance with this resolution and that all required 

work under contract is included in bid. 

2. The "Low" Bidder whose bid is more than twenty percent (20%) below the next lowest bidder shall list 

three (3) projects that are each within seventy-five percent (75%) of the bid project estimate for similar 

projects and that were successfully completed by the bidder not more than five (5) years ago. This 

information shall be provided, if necessary, at the post-bid "Compliance of Scope Review" 

3. Any low bidder shall also be prepared to substantiate their cost over-run and job completion timeliness 

record. This information shall be provided, at the post-bid "Compliance of Scope" Review 

4. The successful bidder shall certify that they will employ "qualified craft workers" with the experience and 

continuity befitting the wages they will be paid and hired from the labor pool. They possess and maintain 

any appropriate state licenses.  

5. The successful bidder must certify that they have not been penalized or debarred from any public contract 

for falsified certified payroll records or any other violation of the Fair Labor Standards Act in the last five 

(5) years. 

6. The successful bidder must not be debarred from any public contracts or found by the state (after all 

appeals) to have violated prevailing wage laws in the last 5 years.  

7. The successful bidder must certify that they have implemented a drug free workplace policy. 

8. The successful bidder must certify they will secure any required bonds from a surety, licensed to do 

business in the State of Ohio with an A.M. Best Company rating of at least "A".  

9. The successful bidder must certify that they have complied with unemployment and worker’s 

compensation laws for at least the nine months preceding the date of bid submittal 

10. The successful bidder must certify that they provide a minimum health care plan for those employees that 

will be working on the proposed project.  

11. The successful bidder must certify that they provide a pension or retirement program for those employees 

that will be working on the proposed project.  

12. The successful bidder must submit a list of sub-contractors to be used on the project or before notice to 

proceed is issued. 

13. The successful bidder must certify that their construction license has not been revoked in any state or 

municipality. 



 

GENERAL CONTRACT CONDITIONS 
 

SECTION C 
 

ARTICLE 1 - CONTRACT AND CONTRACT DOCUMENTS 

A. The project to be constructed pursuant to this contract will be financed with assistance from the 

Department of Housing and Urban Development and is subject to all applicable Federal laws and 

regulations. 

 

B. All applicable State laws, municipal ordinances, and the rules and regulations of all authorities having 

jurisdiction over construction of the project shall apply to the contract throughout, and they will be deemed 

to be included in the contract the same as though herein written out in full. 

 

C. The Plans, Specifications and Addenda, hereinafter enumerated in Paragraph 1 of the Supplemental 

General Conditions shall form part of this Contract and provisions thereof shall be as binding upon the 

parties hereto as if they were herein fully set forth.  The table of contents, titles, headings, running 

headlines and marginal notes contained herein and in said documents are solely to facilitate reference to 

various provisions of the Contract Documents and in no way affect, limit or cast light on the interpretation 

of the provisions to which they refer. 

 

ARTICLE 2 - PERFORMANCE AND PAYMENT BONDS 

Simultaneously with his/her delivery of the executed contract, the Contractor shall furnish a surety bond or bonds 

as security for faithful performance of this contract and for the payment of all persons performing labor on the 

project under this Contract and furnishing materials in connection with this contract, as specified in the General 

Conditions included herein.  The surety on such bond or bonds shall be a duly authorized surety company 

satisfactory to the Owner.  The bond shall be for 100 percent of the contract price.  A Payment Bond and 

Performance Bond are required per regulations below: 

 

A state or local unit of government receiving a grant from the Federal government which requires contracting 

for construction of facility improvement shall follow its own requirement relating to bid guarantees, performance 

bonds, and payment bonds, except for contracts or subcontracts exceeding $100,000.00.  For contracts or 

subcontracts exceeding $100,000.00, the Federal agency may accept the bonding policy requirement of the 

grantee provided the Federal agency has made a determination that the Government’s interest in adequately 

protected.  If such a determination has not been made, the minimum requirements shall be as follows: 

 

A. A bid guaranty from each bidder equivalent to ten percent of the proposal price.  The “bid guarantee” 

shall consist of a firm commitment such as a bid bond, certified check, or other negotiable instrument 

accompanying a proposal as assurance that the bidder will, upon acceptance of his/her proposal, execute 

such contractual documents as may be required within the time specified. 

B. A performance bond on the part of the contractor for 100 percent of the contract price.  A “performance 

bond” is one executed in connection with a contract to secure fulfillment of all the contractor’s obligations 

under such contract. 

C. A payment bond on the part of the contractor for 100 percent of the contract price.  A “payment bond” is 

one executed in connection with a contract to assure payment as required by law of all persons supplying 

labor and material in the execution of the work provided for in the contract. 

 



 

Attorneys-in-fact who sign bid bonds or contract bonds must file with each bond a certified and effectively dated 

copy of their power of attorney.  Under certain conditions, and within the limits of State and local laws and 

regulations, the Owner may waive the requirement that the Payment and Performance Bond be underwritten by a 

surety company and may authorize in lieu thereof, a personal bond backed by a letter of credit from a local lending 

institution for the full value of the Contract. 

 

ARTICLE 3 - WAGE RATES 

In the event that the rate of wages paid for any trade or occupant in the locality where such work is being 

performed are under current collective agreements or understandings between bona fide organizations of labor 

and employer, then the wages to be paid shall be not less than such agreed wage rates, nor less than the minimum 

rates compiled by the Federal Labor Standard Provision.  A copy of these prevailing rates of wages has been 

included in these specifications. 

 

Every Contractor and Subcontractor who is subject to this contract shall, as soon as he/she begins performance 

under his/her contract with the Owner, supply the Owner a schedule of dates on which he/she is required to pay 

wages to employees.  He/She shall also deliver to the prevailing wage coordinator within three weeks after each 

pay date, a certified copy of his/her payroll which shall exhibit for each employee paid any wages, name, current 

address, social security number, number of hours worked each day of the pay period and total for each week, 

hourly rate of pay, job classification, fringe payments, and deductions from wages.  The certification of each 

payroll shall be executed by the Contractor, Subcontractor, or duly executed by the Contractor, Subcontractor, or 

duly appointed agent thereof and shall recite that the payroll is correct and complete and that the wage rate shown 

is not less than those required by the contract. Insofar as possible, local labor shall be employed on this work. 

 

ARTICLE 4 - AFFIRMATIVE ACTION 

Each bidder, Contractor, and/or Subcontractor, must fully comply with either Part 1 or Part 11, as applicable, of 

Executive Order 1246 as stated during the performance of this contract or subcontract.  The Contractor commits 

itself to the goals for minority manpower utilization in either Part 1 or Part 11, as applicable, and all other 

requirements, terms and conditions of those proposal conditions by submitting a properly signed bid. 

 

The Contractor shall appoint a company executive to assume the responsibility for the implementation of the 

requirements, terms and conditions of these bid conditions. 

 

ARTICLE 5 - INSURANCE 

A. The Contractor shall not commence work under this Contract until he has obtained all the insurance 

required hereunder and such insurance has been approved by the Owner, nor shall the Contractor allow 

any Subcontractor to commence work on his subcontract until all similar insurance required of the 

Subcontractor has been so obtained and approved.  Approval of the insurance by the Owner shall not 

relieve or decrease the liability of the Contractor hereunder. 

B. The Contractor shall file with the Owner all Certificate(s) of Insurance as are necessary to document the 

insurance coverage required hereunder, subject to the approval of the Owner and receipt of any additional 

forms/documentation requested, prior to final execution of the Agreement Contract and issuance of the 

Notice to Proceed. 

C. Worker's Compensation 

a) All contractors and subcontractors shall acquire and maintain, during the term of the Contract, 

Worker's Compensation insurance in full compliance with the laws of the State of Ohio. 

D. Contractor's Liability Insurance  



 

a) The Contractor shall acquire and maintain during the term of the Contract Bodily Injury and 

Property Damage Liability Insurance under a standard Comprehensive General/Automobile 

Liability Policy which shall provide and include coverage on all Contractor's Operations, 

Contractor's Protective (Sublet) Liability, Contractual Liability, Completed Operations Liability, 

Owned Automobiles and Non-owned and Hired Automobiles. 

b) Property Damage Liability Insurance shall be provided on any demolition, blasting, excavating, 

shoring or similar operation on an "if any" basis. 

c) Bodily Injury Liability limits shall be for an amount of no less than Two Hundred Fifty Thousand 

($250,000) Dollars for injuries, including wrongful death to any one person and subject to the same 

limit for each person, in an amount of not less than Five Hundred Thousand ($500,000) Dollars 

on the account of any one occurrence. 

d) Property Damage Liability insurance shall be in an amount of not less than One Hundred Thousand 

($100,000) per occurrence.  General Liability shall be extended to provide "Broad Form Property 

Damage Liability," and in an amount of not less than One Million ($1,000,000) Dollars aggregate 

for damage on account of all occurrences. 

e) Any combination of underlying Comprehensive General/Automobile Liability coverage with 

Umbrella/Excess Liability coverage which provides no less than One Million ($1,000,000) Dollars 

Single Limit Bodily Injury and Property Damage Liability Insurance for the Contractor will also 

be acceptable. 

f) The Owner may adjust the liability limits to coincide with local government procurement policies 

and practice within the limits of state and local law. 

E. Builder's Risk Insurance 

a) Each Contractor shall maintain insurance from loss incurred by fire, lightning, extended coverage 

hazards, vandalism, theft, explosion and malicious mischief in the full amount of the Contract and 

such insurance shall cover all labor and material connected with the work, including materials 

delivered to the site, but not yet installed.  This insurance shall be project specific and valued in 

the full amount of the contract. 

F. Installation Floater Insurance 

a) When a contractor is involved solely in the installation of materials and not in the construction of 

a building (i.e. plumbing), an Installation Floater is required in lieu of a Builder's Risk Policy with 

the same general conditions applying as set forth in Paragraph E. 

G. The Policies as listed above shall all contain all the following special provisions: 

a) The Company agrees that thirty (30) days prior to cancellation or reduction of the insurance 

afforded by this policy with respect to the Contract involved, written notice will be mailed to 

HOCKING ATHENS PERRY COMMUNITY ACTION AGENCY.  

b) The maintaining of such insurance as outlined herein shall in no way constitute a waiver of legal 

liability for damage to any adjoining buildings or their contents or the work and property of others 

on the site beyond the limits of insurance thus maintained.  The Contractor shall hold the Owner 

free and harmless from any injury and damage resulting from the negligent or faulty performance 

of the Contract by the Contractor or by his/her Subcontractors. 



 

c) Each Contractor shall hold the Owner harmless from all payments for patents, either as royalty or 

otherwise, in the use of materials, methods, appliances, etc., that he may be any way involved in 

or connected with any part of his work or the work of his Subcontractors. 

d) Prior to commencement of any work under the Contract, the Contractor shall furnish one (1) copy 

of Declaration of Insurance as evidence of coverage. 

ARTICLE 6 - SAFETY 

A. The Contractor will be responsible for initiating, maintaining and supervising all safety precautions and 

program in connection with the Work.  He/She will take all necessary precautions for the safety of, and will 

provide the necessary protection to prevent damage, injury, or loss to all employees on the work and other 

persons who may be affected thereby, and all the work and all materials or equipment to be incorporated 

therein, whether in storage on or off the site, and other property at the site or adjacent thereto, including trees, 

shrubs, lawns, walks, pavements, roadways, structures, and utilities not designated form removal, relocation, 

or replacement in the course of construction. 

B. The Contractor will erect and maintain, as required by the conditions and progress of the Work, all necessary 

safeguards for safety protection.  He/She will notify owners of adjacent utilities when prosecution of the work 

may affect them. 

C. The Contractor shall comply with the safety standards guidelines provisions of applicable laws, building and 

construction codes as well as the requirements of the Occupational Safety and Health Act of 1970, as amended 

through January 1, 2004, and the requirements of Title 29 of the Code of Federal Regulations.  The Chapter 

shall also comply with Chapter 4104.9-2 of the Ohio Revised Code prohibiting the Employment of Minors in 

Occupations Hazardous or Detrimental to their health and OSHA Part 1926, Safety and Health Regulations 

for Construction. 

D. The Contractor shall maintain at his/her office or other well-known place at the job site, all articles necessary 

for giving first aid to the injured, and shall make standing arrangements for the immediate removal to a 

hospital or a doctor's car of persons (including employees) who may be injured at the job site.  In no case shall 

employees be permitted to work at a job site before the employer has made a standing arrangement for removal 

of injured persons to a hospital or a doctor's care. 

E. Lights, signs and barricades shall be used to maintain traffic and safety for vehicular and pedestrian traffic 

during the course of this contract in accordance with the specifications. 

 

ARTICLE 7 - PERMITS 

The Owner is responsible for obtaining and paying for the following permits:      

            .  (If blank, contractor 

is responsible for all permitting necessary.) 

 

The Contractor is responsible for obtaining and paying for all other necessary permits and licenses from the proper 

authorities.  The Contractor shall give all notices and comply with all laws, ordinances, rules, and regulations 

bearing on the conduct of the work as drawn and specified.  If the Contractor observes that the Contract 

Documents are at variance therewith, he/she shall promptly notify the Owner in writing. 

 

 

 



 

ARTICLE 8 - SUPERVISION 

A. The Contractor will supervise and direct the work.  He/She will be solely responsible for the means, 

methods, techniques, sequences, and procedures of construction.  The Contractor will employ and 

maintain on the work site a qualified supervisor or superintendent who shall have been designated in 

writing by the Contractor at the pre-construction meeting as the Contractor's representative at the site.  

The Supervisor shall have full authority to act on behalf of the Contractor and communications given to 

the supervisor shall be as binding as if given to the Contractor.  The supervisor shall be present and on the 

site at all times as required to perform adequate supervision and coordination of the work. 

B. The Owner and its representative will, at all times, have access to the work.  In addition, authorized 

representatives and agents of any participating federal or state agency shall be permitted to inspect all 

work, materials, and payrolls, records of personnel, invoices of materials, and other relevant data and 

records.  The Contractor will provide proper facilities for such access and observation of the work and 

also for any inspection or testing thereof. 

C. The Contractor shall submit a proposed program of operation, showing clearly how he/she proposed to 

conduct the work as to bring about the completion of his/her work within the time limit specified.  This 

program shall outline the proposed sequence of operations, the rates of progress  and the dates when 

his/her work will be sufficiently advances to permit the installation of the work under other contract, and 

the estimated progress payments due under the Contract.  The work under this contract shall be so 

scheduled that as structures are completed, they can be placed into useful operation with a minimum of 

delay.  The program shall be subject to the approval of the Owner. 

D. All construction as proposed along all City, Township, County, State and Federal roads including storage 

and stockpiling of materials, is to be conducted within the limits of the public right-of-way.  Bracing, 

sheeting and shoring shall be used to keep all construction work within the construction limits unless work 

agreements are secured from the adjacent property owners.  It is the Contractor's responsibility to secure 

these work agreements, if deemed necessary.  Copies of the work agreements shall be delivered to the 

Engineer and the Owner prior to any work beginning on the affected property. 

ARTICLE 9 - CLAIMS AGAINST CONTRACTOR 

The Contractor shall indemnify and save the Owner or the Owner's agents harmless from all claims growing out 

of the lawful demands of Subcontractor's laborers, workmen, mechanics, materialmen, and furnishers of 

machinery and parts thereof, equipment, tools, and all supplies, incurred in the furtherance of the performance of 

the work.  The Contractor shall, at the Owner's request, furnish satisfactory evidence that all obligations of the 

nature designated above have been paid, discharged, or waived.  If the Contractor fails to do so, the Owner, may, 

after having notified the Contractor, wither pay unpaid bills or withhold from the Contractor's unpaid 

compensation a sum of money deemed reasonably sufficient to pay any all such lawful claims until satisfactory 

evidence is furnished that all liabilities have been fully discharged whereupon payment to the Contractor shall be 

resumed, in accordance with the terms of the Contract Documents, but in no event shall the provisions of this 

sentence be construed to impose any obligations upon the Owner to either the Contractor, his Surety, or any third 

party.  In paying any unpaid bills of the Contractor, any payment so made by the Owner shall be considered as a 

payment made under the Contract Documents by the Owner to the Contractor and the Owner shall not be liable 

to the contractor for any such payments in good faith. 

 

ARTICLE 10 - SUBCONTRACTING 

A. Neither the Contractor nor the Owner shall sell, transfer, assign, or otherwise dispose of his right, title, or 

interest therein, or his obligations thereunder. 

B. The Contractor shall not sublet, sell, transfer or assign any portion of the contract without written consent 



 

of the Owner of his/her designated agent.  When such consent is given, the Contractor will be permitted 

to sublet a portion thereof, but shall perform with his/her own organization, work amounting to no less 

than fifty percent of the total contract cost, except that any item designated in the contract before 

computing the amount of work required to be performed by the Contractor with his/her own organization.  

No subcontract, or transfer of contract, shall in any way release the Contractor of his/her liability under 

the contract and bonds. 

C. The Contractor shall not award work to Subcontractor(s) without prior written approval of the Owner, 

after verification by the Ohio Department of Development of the subcontractor’s current eligibility status, 

and after submission of all certifications as required in  

INSTRUCTIONS TO BIDDERS.  The Contractor shall be fully responsible to the Owner for the acts and 

omissions of the subcontractor(s), and of the persons either directly or indirectly employed by them, as he is for 

the acts and omissions of persons directly employed by him/her. 

ARTICLE 11 - CHANGE OF WORK 

A. The Owner reserves the right to make, at any time during the progress of the work, such increases or 

decreases in quantities and such alterations in details of work as may be deemed necessary or desirable. 

Such increases or decreases and alterations shall not invalidate the contractor nor release the surety, the 

Contractor agrees to perform the work as altered, the same as if it had been a part of the original contract. 

B. Authorized alterations in plans or quantities of work involving work not covered by unit prices in the 

proposal are paid for as stipulated in the change order authorizing such work. 

C. No changes in work covered by the approved Contract shall be made without having prior written approval 

of the Owner. 

ARTICLE 12 - TIME 

A. The Date of beginning and time for completion of the work are essential conditions of the Contract 

Documents and work embraced shall be commenced on a date specified in the Notice to Proceed. 

B. The Contractor will proceed with the work at such rate of progress to ensure full completion with in the 

Contract Time.  It is expressly understood and agreed, by and between the Contractor and the Owner, that 

the Contract Time for the completion of the work described herein is a reasonable time, taking into 

consideration the average climatic and economic conditions and other factors prevailing in the locality of 

the work. 

C. The Contract Time to fully complete the project shall be ___ consecutive calendar days following the date 

of commencement of work to be specified in a written “Notice to Proceed”. 

D. If the Contractor shall fail to complete the work within the Contract Time, and an extension of time is not 

granted by the Owner, the Contractor will pay the Owner for liquidated damages $100.00 for each calendar 

day that the Contractor shall be in default after the time stipulated in the Contract Documents. 

ARTICLE 13 - COMPLETION OF WORK 

A. The Contractor shall guarantee all materials and equipment furnished and work performed for a period of 

one year from the date of Substantial Completion.  The Contractor warrants and guarantees for a period 

of one year from the date of Substantial Completion of the improvement  that it is free from all defects 

due to faulty materials or workmanship, and the Contractor shall promptly make corrections as may be 

necessary by reason of such defects.  The Owner will give notice of observed defects with reasonable 



 

promptness.  In the event that the Contractor should fail to make repairs, adjustments, or other work which 

may be made necessary by such defects, the Owner may do so and charge the Contractor the cost thereby 

incurred.  The Contract Bond shall remain in full force and effect through the guarantee period. 

B. When the work, including that performed by Subcontractors, is completed, the site shall be cleaned of all 

rubbish and debris caused by the construction.  All sheds or other temporary structures, surplus materials, 

and equipment shall be removed and the project left in a neat and presentable condition. 

ARTICLE 14 - TERMINATION 

After ten (10) days from delivery of a Written Notice to the Contractor, the Owner may, without cause and without 

prejudice to any other right or remedy, elect to terminate the Contract.  In such case, the Contractor shall be paid 

for all work executed and any expense sustained plus reasonable profit, unless such termination was due to the 

act or conduct of the Contractor. 

 

ARTICLE 15 - PAYMENT 

Payment to the Contractor shall be made by the Owner as follows: 100% upon completion or in draws of 

approximately 50%.  Payment will be made only on work that is complete.  The Owner’s Representative 

shall certify on the pay request that he approved the completed work prior to the Owner making payment.  Upon 

receipt of an approved invoice from the Contractor, the Owner shall submit a drawdown request to the Ohio 

Department of Development for CDBG funds to pay the Contractor.  A turnaround time of 30 - 45 days is expected 

before said funds are forwarded to the Owner. 

 

 

 

 

 

 

 

 



 

SUPPLEMENTAL GENERAL CONDITIONS 

 

1. ENUMERATION OF PLANS, SPECIFICATIONS AND ADDENDA 

Following are the Plans, Specifications and an Addenda which form a part of this contract, as set forth in Article 

I of the General Contract Conditions, “Contract and Contract Document”. 

 

 Drawings Number Date 

 ____________________________________________________________________________________

  

 ____________________________________________________________________________________

  

 Specifications   

 ___________________________________________________________________________________ 

 

 ___________________________________________________________________________________ 

    

 Addenda Number Date 
            ____________________________________________________________________________________

  

 ___________________________________________________________________________________ 

  

 

2. STATED ALLOWANCES 

 The Contractor shall include the following cash allowances in his proposal: ______________________ 

 

3. SPECIAL HAZARDS: ___________________________________________________________________ 

  

4. CONTRACTOR’S AND SUBCONTRACTOR’S PUBLIC LIABILITY, VEHICLE LIABILITY, AND 

PROPERTY DAMAGE INSURANCE 

a. As required under Article 5 of the General Contract Conditions, the Contractor’s Public Liability 

Insurance and Vehicle Liability Insurance shall be in an amount not less than $1,000,000 for 

injuries, including accidental death, to any one person, and subject to the same limit for each person 

in an amount not less than $500,000 on account of one accident, and Contractor’s Property Damage 

Insurance in an amount not less than $1,000,000.  

 

b. The Contractor shall either (1) require each of his subcontractors to procure and to maintain during 

the life of his subcontract, Subcontractor’s Public Liability and Property Damage of the type and 

in the same amount as specified in the preceding paragraph, or (2) insure the activities of his 

subcontractors in his own policy. 

 

5. PHOTOGRAPHS OF THE PROJECT  

The Contractor will furnish photographs in the number, type and state as enumerated: _________ 

 

6. SCHEDULE OF FEDERAL OCCUPATIONAL CLASSIFICATIONS AND DAVIS-BACON 

MINIMUM HOURLY WAGE RATES 

      Refer to Section E 



 

 

  

 

 

 

 

 

 

 

 

 

 

WORK SPECIFICATIONS 

 

SECTION D 
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REVISIONS

LAYDOWN, STAGING AND STOCKPILE
THE OWNER IS NOT PROVIDING ADDITIONAL ACCESS, STAGING, LAYDOWN OR STOCKPILE AREAS IN OUTSIDE OF CONSTRUCTION LIMITS. THE
CONTRACTOR MAY OBTAIN ADDITIONAL AREAS, IF AVAILABLE, AND AS SPECIFIED IN PROJECT MANUAL.

AIR/NOISE CONTROL
CONSTRUCTION EQUIPMENT SHALL BE PROVIDED WITH INTAKE SILENCERS AND MUFFLERS, AS REQUIRED BY SAFETY STANDARDS AND
PROJECT MANUALS. ALL CONSTRUCTION VEHICLES SHOULD BE EQUIPPED WITH PROPER EMISSION CONTROL EQUIPMENT. PERIODICALLY
CHECK EQUIPMENT AND MACHINERY FOR PROPER TUNING TO MINIMIZE EXHAUST EMISSIONS AND NOISE.

PERMITS
THE CONTRACTOR SHALL OBTAIN ALL NECESSARY PERMITS INCLUDING BUILDING, ELECTRICAL AND PLUMBING PRIOR TO CONSTRUCTION
EXCEPT FOR THE OHIO EPA  PERMIT, WHICH HAS BEEN OBTAINED BY THE ENGINEER. THE CONTRACTOR SHALL PAY ALL FEES ASSOCIATED
WITH PLANS TO THE CONTRACTOR FOR SUBMISSION TO THE STATE OF OHIO COMMERCE DEPARTMENT DIVISION OF INDUSTRIAL COMPLIANCE.

SUBSURFACE CONDITIONS
IT IS THE OBLIGATION AND RESPONSIBILITY OF THE CONTRACTOR TO MAKE HIS OWN INVESTIGATIONS OF SUBSURFACE CONDITIONS PRIOR TO
SUBMITTING HIS PROPOSAL. THE CONTRACTOR MAY EXAMINE ANY EXISTING RECORDS OF BORING, TEST EXCAVATIONS AND OTHER
SUBSURFACE INVESTIGATIONS, FOR HIS OWN INFORMATION. ANY AVAILABLE RECORDS OF BORING, TEXT EXCAVATIONS FOR OTHER
SUBSURFACE INVESTIGATIONS ARE CONSIDERED INCOMPLETE AND ARE NOT A PART OF THE CONTRACT DOCUMENTS. THE CONTRACTOR
AGREES THAT HE WILL MAKE NO CLAIM AGAINST THE OWNER OR THE ENGINEER, IF IN CARRYING OUT THE WORK, HE FINDS THAT THE ACTUAL
SUBSURFACE CONDITIONS ENCOUNTERED DO NOT CONFORM TO THOSE INDICATED BY TEST EXCAVATIONS OR OTHER SUBSURFACE
INVESTIGATIONS.IF A SOILS REPORT HAS BEEN PROVIDED FOR THE CONTRACTOR'S INFORMATION AND CONVENIENCE, BUT IS NOT PART OF
THE CONTRACT DOCUMENTS. THE SOILS REPORT IN NO WAY RELIEVES THE CONTRACTOR FROM MAKING HIS OWN DETERMINATION OF THE
SITE SUBSURFACE CONDITIONS.

THE CONTRACTOR SHALL AT ALL TIMES DURING CONSTRUCTION PROVIDE PROPER AND SATISFACTORY MEANS AND DEVICES FOR THE
REMOVAL OF ALL WATER ENTERING THE EXCAVATION AND SHALL REMOVE ALL SUCH WATER AS FAST AS IT MAY COLLECT IN SUCH A MANNER
AS SHALL NOT INTERFERE WITH THE PROSECUTION OF THE WORK OR THE PROPER PLACING OF MASONRY OR OTHER WORK.

ENCOUNTERING HAZARDOUS OR TOXIC MATERIALS
IF THE CONTRACTOR ENCOUNTERS ANY ABNORMAL MATERIAL SUCH AS, BUT NOT LIMITED TO , DRUMS, TANKS OR STAINED EARTH OR ANY
UNUSUAL ODOR DURING CONSTRUCTION OPERATION, THE WORK IN THIS AREA SHALL BE TEMPORARILY DISCONTINUED, EQUIPMENT LEFT IN
PLACE, THE AREA CORDONED OFF AND THE OWNER'S REPRESENTATIVE NOTIFIED. IF THE AREA IS CONSIDERED TO CONTAIN HAZARDOUS OR
TOXIC MATERIAL IT MUST BE HANDLED CORRECTLY IN ACCORDANCE WITH ALL LOCAL, STATE AND FEDERAL LAWS.

SEDIMENTATION AND SOIL EROSION CONTROL
THE CONTRACTOR SHALL MAINTAIN PROPER DRAINAGE OF THE FLOWS UPSTREAM OF THE CONSTRUCTION SITE. ALL TRENCHES ARE TO BE
BACKFILLED IMMEDIATELY AFTER INSTALLATION. FOLLOWING THE BACKFILLING OF THE TRENCH, THE GROUND SURFACE WILL BE ROUGH
GRADED TO THE EXISTING OR PROPOSED CONTOURS TO ALLOW FOR PROPER DRAINAGE.

SLOPES WITH A GRADE STEEPER THAN 2 TO 1 (TWO FEET OF HORIZONTAL FOR EACH FOOT OF VERTICAL RISE) REQUIRE SPECIAL TREATMENT
SUCH AS WATER DIVERSION BERMS, SODDING, OR THE USE OF JUTE OR EXCELSIOR BLANKETS.

PROPERLY INSTALLED SILT BARRIERS (I.E., SILT FENCE OR STRAW BALES) SHALL BE USED FOR EROSION/SEDIMENT CONTROL AS REQUIRED TO
PREVENT SILT FROM LEAVING THE CONSTRUCTION SITE, AND BE PROPERLY MAINTAINED UNTIL PERMANENT VEGETATIVE COVER HAS BEEN
SUCCESSFULLY ESTABLISHED.

SILT FROM CONSTRUCTION OPERATIONS SHALL NOT BE PERMITTED TO ENTER STORM SEWER SYSTEMS. WHEN CONSTRUCTION OCCURS NEAR
OR AFFECTS STORM SEWERS INLETS, EROSION CONTROL MEASURES SUCH AS INLET FILTERS AND STRAW BALES WILL BE USED AND
MAINTAINED TO PREVENT SILT FROM ENTERING THE STORM SEWERS. SUCH EROSION CONTROL MEASURES SHALL NOT IMPEDE THE NORMAL
FLOW OF TRAFFIC.

REMOVE ONLY THOSE TREES, SHRUBS, AND GRASSES THAT MUST BE REMOVED FOR CONSTRUCTION; PROTECT THE REST TO PRESERVE
THEIR AESTHETIC AND EROSION CONTROL VALUES.

ALL DEWATERING FLOWS ARE TO BE SETTLED IN SILTATION BASINS OR DIRECTED THROUGH FILTERS BEFORE DISCHARGE TO STABILIZED
SITES, SUCH AS STREAMS OR STORM SEWERS; NOT ONTO EXPOSED SOILS, STREAM BANKS, OR ANY OTHER SITES WHERE THE FLOW COULD
CAUSE EROSION.

DISTURBED LAND EXPOSED LONGER THAN 15 DAYS SHALL BE TEMPORARILY STABILIZED BY SEEDING AND MULCHING ALONE.

SURFACE DRAINAGE
CONTRACTOR SHALL BE RESPONSIBLE FOR MAINTAINING SURFACE DRAINAGE.

FINAL GRADING
THE FINAL GRADING OF THE COMPLETED WORK ON THIS PROJECT SHALL BE ACCOMPLISHED IN SUCH A MANNER AS TO RESTORE ALL
DISTURBED AREAS, INCLUDING LAWN AREAS, DITCHES AND OTHER AREAS ADJACENT TO BERMS AND ROADWAYS. THE DISTURBED AREAS
SHALL BE FINE GRADED AND SHAPED TO A CONDITION SUITABLE TO BE SEEDED AND MULCHED. THE CONTRACTOR MUST OBTAIN THE
ENGINEER'S APPROVAL OF THE FINAL GRADING PRIOR TO ANY SEEDING WORK. THE COST OF ALL WORK INVOLVED IN THE FINAL GRADING
SHALL BE CONSIDERED INCIDENTAL TO OTHER VARIOUS ITEMS OF WORK IN THE CONTRACT.

PROHIBITED CONSTRUCTION ACTIVITIES
DISPOSAL OF EXCAVATED MATERIAL IN WETLANDS OR FLOOD PLAINS, REGARDLESS OF PERMISSION GRANTED BY PROPERTY OWNER;
INDISCRIMINATE ARBITRARY, OR CAPRICIOUS OPERATION OF EQUIPMENT, PUMPING OF SEDIMENT-LADEN WATER FROM TRENCHES OR OTHER
EXCAVATIONS INTO ANY SURFACE WATERS, ANY STREAM CORRIDORS, ANY WETLANDS, OR STORM SEWERS. DISCHARGING POLLUTANTS SUCH
AS CHEMICALS, FUELS, LUBRICANTS, BITUMINOUS MATERIALS, RAW SEWAGE AND OTHER HARMFUL WASTES INTO OR ALONGSIDE OF RIVERS,
STREAMS, IMPOUNDMENTS, OR INTO NATURAL OR MAN-MADE CHANNELS LEADING THERETO. PERMANENT OR UNSPECIFIED ALTERATION OF
THE FLOW LINE OF A STREAM. DAMAGING VEGETATION OUTSIDE OF THE CONSTRUCTION AREA. DISPOSAL OF TREES, BRUSH, AND OTHER
DEBRIS IN ANY STREAM CORRIDOR. OPEN BURNING OF PROJECT DEBRIS. NO CHEMICALS, FUELS, LUBRICANTS, BITUMINOUS MATERIAL, RAW
SEWAGE, TREES, BRUSH, OR DEBRIS FROM DEMOLITION OR EXCAVATION ACTIVITIES WILL BE DISCHARGED OR DISPOSED OF ONTO OR
ALONGSIDE ANY STREAM, WATERCOURSE, FLOODPLAIN, OR WETLAND UNDER ANY CIRCUMSTANCES.

ARCHAEOLOGICAL/HISTORICAL RESOURCES
WHEN THE CONTRACTOR'S EXCAVATING OPERATIONS ENCOUNTER REMAINS OR PREHISTORIC PEOPLE'S DWELLING SITES OR ARTIFACTS OF
HISTORICAL OR ARCHAEOLOGICAL SIGNIFICANCE, THE OPERATIONS SHALL BE TEMPORARILY DISCONTINUED IN THIS AREA AND THE
CONTRACTOR SHALL NOTIFY THE OWNER'S REPRESENTATIVE. THE OWNER'S REPRESENTATIVE WILL CONTACT THE OHIO HISTORIC
PRESERVATION OFFICE TO DETERMINE THE DISPOSITION OF THE FIND. AFTER CONSULTATION WITH THE OHIO HISTORIC PRESERVATION
OFFICE, THE OWNER'S REPRESENTATIVE MAY ELECT TO DISCONTINUE THE WORK IN THE AREA INDEFINITELY, RESUME NORMAL EXCAVATION,
OR EXCAVATE FOR ARTIFACTS, WHEN DIRECTED BY THE OWNER'S REPRESENTATIVE TO EXCAVATE FOR ARTIFACTS, THE CONTRACTOR SHALL
EXCAVATE THE SITE IN SUCH A MANNER AS TO PRESERVE THE ARTIFACTS ENCOUNTERED AND SHALL REMOVE THEM FOR DELIVERY TO THE
CUSTODY OF THE PROPER AUTHORITIES. THE CONTRACTOR SHALL NOT DISTURB ANY HISTORICAL OR CULTURAL BUILDING, FOUNDATION,
STRUCTURE, OR MATERIALS EXISTING ABOVE OR BELOW GROUND SURFACE.

ABANDON EXISTING PIPES
WHERE EXISTING PIPES ARE CALLED FOR ON THE PLANS TO BE PLUGGED OR ABANDONED, THE CONTRACTOR SHALL INSTALL A CONCRETE OR
VITRIFIED PLUG OR SHALL FILL THE END OF THE PIPE WITH CONCRETE AS SHOWN ON THE DRAWINGS OR AS OTHERWISE DIRECTED BY THE
ENGINEER. THE COST OF PLUGGING EXISTING PIPES SHALL BE INCLUDED IN THE BID PRICE. NO SEPARATE PAYMENT WILL BE MADE.

POLE TIE-BACKS
THE CONTRACTOR SHALL BE RESPONSIBLE FOR ALL COST AND COORDINATION ASSOCIATED WITH ALL UTILITY COMPANIES REQUIRING UTILITY
POLE TIE-BACKS.

TESTING
ALL TESTS REQUIRED BY THE CONTRACT SHALL BE PERFORMED BY A CERTIFIED LABORATORY.

ROAD CLOSINGS
ROADS MAY BE CLOSED ONLY DURING ACTUAL WORK HOURS AND ONLY IF LOCAL ACCESS IS PROVIDED AT ALL TIMES, CLOSURES ARE
APPROVED BY THE OWNER OR HIS REPRESENTATIVE AND LOCAL OFFICIALS PRIOR TO WORK, AND ADEQUATE SIGNAGE IS PROVIDED.  ALL
LOCAL SCHOOLS, FIRE, AND EMERGENCY SERVICES SHALL BE NOTIFIED AT LEAST 48 HOURS PRIOR TO THE ROAD CLOSINGS. ROAD CLOSINGS
SHALL BE MINIMIZED TO THE EXTENT POSSIBLE.

EPA REQUIREMENTS
FUGITIVE DUST GENERATED BY THIS CONSTRUCTION PROJECT WILL BE CONTROLLED AS SPECIFIED IN OAC 3745-17-08 (B).
IF THE CONSTRUCTION AREA FOR THIS PROJECT IS ONE ACRE OR MORE, OR IS PART OF A LARGER DEVELOPMENT THAT IS ONE ACRE OR
MORE, THE APPLICANT MUST SUBMIT A NOTICE OF INTENT(NOI) FOR COVERAGE UNDER GENERAL CONSTRUCTION STORMWATER PERMIT TO
OHIO EPA AT LEAST 21 DAYS PRIOR TO THE START OF CONSTRUCTION OF THIS PROJECT.

CONTRACTOR SHALL PROVIDE ALL WEIGHT SLIPS FOR THIS PROJECT TO THE OWNER & ENGINEER.

THE CONTRACTOR SHALL FURNISH & MAINTAIN SANITARY CONVENIENCE FACILITIES FOR THE WORKERS AND INSPECTORS FOR THE DURATION
OF THE WORK.

DUE TO  THE PROJECT AREA BEING WITHIN THE RANGE OF THE INDIANA BAT, THE ALLOWABLE TREE CLEARING TIME FRAME HAS BEEN LIMITED
TO BETWEEN OCTOBER 1 AND MARCH 31.

BY SUBMITTING A BID, OR STARTING CONSTRUCTION, THE CONTRACTOR CERTIFIES THAT:
THE CONTRACTOR HAS VISITED THE SITE AND IS SATISFIED THAT HE UNDERSTANDS ALL SITE CONDITIONS THAT MAY HAVE AN AFFECT ON HIS
PRICE AND CONSTRUCTION SCHEDULE.

FURTHERMORE, THE CONTRACTOR FULLY UNDERSTANDS THE MAKE-UP, CONSTRUCTION AND OPERATION OF ALL SYSTEMS AND EQUIPMENT
HE IS CONSTRUCTING AND THE HE HAS INCLUDED IN HIS PRICE ALL MATERIALS, SUPPLIES, ACCESSORIES AND SERVICES NECESSARY TO MAKE
THESE SYSTEMS COMPLETE AND OPERATIONAL, WHETHER SUCH MATERIALS, SUPPLIES AND SERVICES ARE EXPLICITLY SHOWN ON THE
DRAWINGS OR INCLUDED IN THESE SPECIFICATIONS, OR ONLY IMPLIED BY THE CLEAR INTENT OF THESE DOCUMENTS FOR THE CONTRACTOR
TO PROVIDE A COMPLETE AND FULLY OPERATIONAL SYSTEM AS PART OF THE SCOPE OF WORK UNDERTAKEN BY THIS CONTRACTOR.

CONTRACTOR
THE TERM CONTRACTOR IN THESE DOCUMENTS REFERS TO THE GENERAL CONTRACTOR, ALL SUB CONTRACTORS, SUPPLIERS AND SERVICE
SUPPLIERS, SUPPLYING SERVICES, OR MATERIAL OR LABOR DIRECTLY AND INDIRECTLY TO THIS PROJECT.

COMMENCEMENT OF WORK
THE CONTRACTOR SHALL NOTIFY THE OWNER 48 HOURS PRIOR TO COMMENCING WORK ON THIS PROJECT, HOLIDAYS AND WEEKENDS
EXCLUDED.

EXTRA COMPENSATION
NO EXTRA COMPENSATION WILL BE PAID TO THE CONTRACTOR BY REASON OF COMPLIANCE WITH ANY OF THE REQUIREMENTS INDICATED IN
THE CONTRACT DRAWINGS.

RESPONSIBILITY
THE OWNER DOES NOT SUPERVISE, NOR IS ENGAGED IN CONSTRUCTION. THE OWNER HAS NO CONTROL OVER, OR CHARGE OF, AND
THEREFORE IS NOT RESPONSIBLE FOR CONSTRUCTION MEANS, METHODS, TECHNIQUES, SEQUENCES OF PROCEDURES, OR FOR SAFETY
PRECAUTIONS AND PROGRAMS IN CONNECTION WITH THE WORK. THESE ARE SOLELY THE CONTRACTOR'S RESPONSIBILITY UNDER THE
CONTRACT FOR CONSTRUCTION.

EXISTING UTILITIES
EXISTING UTILITIES: THE INFORMATION SHOWN CONCERNING EXISTING UTILITIES IS APPROXIMATE ONLY AND IS ONLY AS ACCURATE AS THE
INFORMATION PROVIDED BY THE OWNERS OF THE UTILITY COMPANY. IT IS NOT REPRESENTED, WARRANTED, OR GUARANTEED TO BE
COMPLETE OR ACCURATE. THE ENGINEER DOES NOT INDEPENDENTLY VERIFY NOR FIELD LOCATE UTILITIES. IT IS THE CONTRACTOR'S
RESPONSIBILITY TO PHYSICALLY LOCATE AND VERIFY, IN THE FIELD, THE HORIZONTAL AND VERTICAL LOCATIONS OF ALL EXISTING UTILITIES,
WHETHER SHOWN ON THE PLANS OR NOT, PRIOR TO THE BEGINNING OF HIS CONSTRUCTION OPERATIONS. THE CONTRACTOR SHALL SUPPORT,
PROTECT, AND RESTORE ALL EXISTING UTILITIES AND THEIR ASSOCIATED ITEMS.

THE CONTRACTOR SHALL NOTIFY THE UNDERGROUND UTILITY PROTECTION SERVICE AND ALL OWNERS OF UNDERGROUND UTILITY FACILITIES
WHO ARE NOT MEMBERS OF A REGISTERED UNDERGROUND PROTECTION SERVICE, IN WRITING, BY TELEPHONE OR IN PERSON, IN
ACCORDANCE WITH SECTION 153.64, OHIO REVISED CODE, AT  LEAST TWO WORKING DAYS, EXCLUDING SATURDAYS, SUNDAYS, AND LEGAL
HOLIDAYS PRIOR TO COMMENCING CONSTRUCTION. THE CONTRACTOR SHALL COORDINATE HIS WORK WITH THEM, AND SHALL KEEP THE
UTILITY OWNERS APPRAISED OF HIS SCHEDULE AND REQUIREMENTS UNTIL ALL WORK IS COMPLETED. THE CONTRACTOR SHALL PROVIDE THE
OWNER OR HIS REPRESENTATIVE WITH EVIDENCE OF HAVING NOTIFIED THE UTILITIES AND PROVIDING THEM WITH HIS WORK SCHEDULE PRIOR
TO BEGINNING ANY WORK.

THE CONTRACTOR IS RESPONSIBLE FOR THE INVESTIGATION, LOCATION, SUPPORT, PROTECTION, AND RESTORATION OF ALL EXISTING
UTILITIES AND APPURTENANCES WHETHER SHOWN ON THESE PLANS OR NOT. THE CONTRACTOR SHALL EXPOSE ALL UTILITIES OR
STRUCTURES PRIOR TO CONSTRUCTION TO VERIFY THE VERTICAL AND HORIZONTAL EFFECT ON PROPOSED CONSTRUCTION. THE
CONTRACTOR SHALL BE SOLELY RESPONSIBLE FOR COMPLYING WITH ALL FEDERAL, STATE, AND LOCAL SAFETY REQUIREMENTS TOGETHER
WITH EXERCISING PRECAUTIONS AT ALL TIMES FOR THE PROTECTION OF PERSONS INCLUDING EMPLOYEES AND PROPERTY. IT IS THE SOLE
RESPONSIBILITY OF THE CONTRACTOR TO INITIATE, MAINTAIN AND SUPERVISE ALL SAFETY REQUIREMENTS, PRECAUTIONS AND PROGRAMS IN
CONNECTION WITH THE WORK.

NOTICE SHALL BE GIVEN TO THE OHIO UTILITY PROTECTION SERVICE (TELEPHONE 811) AND THE OHIO OIL & GAS PRODUCERS PROTECTION
SERVICE (TELEPHONE 1-800-925-0988) FOR THE MEMBER UTILITIES.

IT IS UNDERSTOOD AND AGREED THAT THE CONTRACTOR HAS CONSIDERED IN HIS BID ALL OF THE PERMANENT AND TEMPORARY UTILITY
APPURTENANCES IN THEIR PRESENT OR RELOCATED POSITIONS AND THAT NO ADDITIONAL COMPENSATION WILL BE ALLOWED FOR ANY
DELAYS, INCONVENIENCE OR DAMAGE SUSTAINED BY HIM DUE TO ANY INTERFERENCE FROM THE SAID UTILITY APPURTENANCES OR THE
OPERATION OF MOVING THEM.

WORK LIMITS
WORK LIMITS ARE DEFINED AS THE LIMITS OF THE TEMPORARY EASEMENTS, OR LIMITS OF CONSTRUCTION. THE CONTRACTOR SHALL LIMIT
OPERATIONS TO THOSE AREAS. AGREEMENTS FOR USE OF PRIVATE LANDS SHALL BE FORMALIZED IN WRITING.

DITCHES, STRUCTURES
ALL DRAINAGE DITCHES AND STRUCTURES SHALL BE RESTORED TO EXISTING CONDITION AND GRADE UNLESS SHOWN OTHERWISE. THE
CONTRACTOR SHALL REPLACE, AT ITS COST, TO THE SATISFACTION OF THE ENGINEER, ALL EXISTING MANHOLES, CATCH BASINS, DRAINS,
SEWERS AND APPURTENANCES REMOVED OR DAMAGED DURING CONSTRUCTION. THIS INCLUDES ANY RESIDENTIAL DRAIN TILE DAMAGED,
DISTURBED, OR REMOVED, WHICH SHALL BE REPAIRED OR REPLACED TO AN EQUAL OR BETTER CONDITION. THE ABOVE IS NOT APPLICABLE TO
STRUCTURES TO BE ABANDONED.

EXCAVATION AND FILL
ALL EXCAVATION IS UNCLASSIFIED. THE CONTRACTOR SHALL MAKE ALL EXCAVATION OF WHATEVER NATURE ENCOUNTERED, INCLUDING ROCK
IN PLACE, NECESSARY FOR CONSTRUCTION OF THE WORK INCLUDED IN THIS CONTRACT.

PROJECT SAFETY
THE CONTRACTOR AND SUBCONTRACTORS SHALL BE SOLELY RESPONSIBLE FOR COMPLYING WITH ALL FEDERAL, STATE AND LOCAL SAFETY
REQUIREMENT, INCLUDING THE OCCUPATIONAL SAFETY AND HEALTH ACT OF 1970, TOGETHER WITH EXERCISING PRECAUTIONS AT ALL TIMES
FOR THE PROTECTION OF PERSONS (INCLUDING EMPLOYEES) AND PROPERTY. IT IS ALSO THE SOLE RESPONSIBILITY OF THE CONTRACTOR TO
INITIATE, MAINTAIN AND SUPERVISE ALL SAFETY REQUIREMENT, PRECAUTIONS AND PROGRAMS IN CONNECTION WITH THE WORK. THE
CONTRACTOR SHALL ALSO ABIDE BY ALL ORDINANCES OF GOVERNING MUNICIPALITY.

MSDS SHEETS
MATERIAL SAFETY DATA SHEETS (MSDS) FOR ALL PRODUCTS AND/OR BUILDING MATERIALS THAT MAY CONTAIN HAZARDOUS OR TOXIC
CHEMICALS SHALL BE MADE READILY AVAILABLE TO CONTRACTOR, EMPLOYEES AND OWNER'S PERSONNEL DURING CONSTRUCTION. MSDS'S
SHALL BE FORWARDED TO THE ENGINEER AT START OF AND DURING CONSTRUCTION AND TO THE OFFICE OF ENVIRONMENTAL HEALTH AND
SAFETY UPON COMPLETION OF THE PROJECT.

USE OF FIRE HYDRANTS
THE CONTRACTOR SHALL MAKE THE PROPER ARRANGEMENTS WITH THE OWNER FOR THE USE OF FIRE HYDRANTS WHEN USED FOR WORK
PERFORMED UNDER THIS CONTRACT. CONTRACTOR IS RESPONSIBLE FOR COST.

USE OF PUBLIC AND PRIVATE UTILITIES
THE CONTRACTOR SHALL MAKE THE PROPER ARRANGEMENTS WITH THE RESPECTIVE UTILITIES FOR THE USE OF THEIR FACILITIES WHEN USED
FOR WORK PERFORMED UNDER THIS CONTRACT.

NON-RUBBERED TIRED VEHICLES
THE USE OF NON-RUBBER TIRED VEHICLES SHALL BE LIMITED TO ROADS OF CONSTRUCTION ONLY. EXCEPTIONS MAY BE GRANTED BY THE
AUTHORIZED JURISDICTION WHERE SHORT DISTANCES AND SPECIAL CIRCUMSTANCES ARE INVOLVED. GRANTING OF EXCEPTIONS MUST BE IN
WRITING AND ANY RESULTING DAMAGE MUST BE REPAIRED TO THE SATISFACTION OF THE JURISDICTIONAL AUTHORITY, AT THE CONTRACTOR'S
EXPENSE.

DAILY CLEANUP
AT THE END OF EACH WORK DAY, THE CONTRACTOR SHALL REMOVE ALL DEBRIS AND CONSTRUCTION MATERIALS FROM THE ADJACENT ROADS
OR ALLEYS.

REPLACEMENT OF DRAIN TILE
ALL DRAIN TILE, STORM SEWERS, AND PROCESS PIPES DAMAGED, DISTURBED OR REMOVED AS A RESULT OF THE CONTRACTOR'S OPERATIONS
SHALL BE REPLACED WITH THE SAME QUALITY OF PIPE OR BETTER, MAINTAINING THE SAME GRADIENT AS EXISTING. REPLACED DRAIN TILE
SHALL BE LAID ON COMPACTED BEDDING EQUAL IN DENSITY TO SURROUNDING STRATUM.

FINAL CLEANUP
THE CONTRACTOR SHALL CLEAN UP ALL DEBRIS AND MATERIALS RESULTING FROM THE WORK AND RESTORE ALL SURFACES, STRUCTURES,
DITCHES AND PROPERTY NOT INTENDED FOR WORK IN THIS CONTRACT TO ITS ORIGINAL CONDITION, AND TO THE SATISFACTION OF THE
OWNER'S REPRESENTATIVE AND/OR THE OWNER. THE COST OF THIS WORK SHALL BE AT THE CONTRACTORS EXPENSE.

SURPLUS EXCAVATION
ALL EXCESS EXCAVATED MATERIAL AND DEBRIS TO BE DISPOSED OF OFF-SITE MUST BE DISPOSED OF IN AN ENVIRONMENTALLY SOUND
FASHION AND IN ACCORDANCE WITH ALL LOCAL, STATE, AND FEDERAL REGULATIONS.

CLEARING AND GRUBBING
TREES AND SHRUBS WITHIN CONSTRUCTION EASEMENTS NOT DESIGNATED TO BE SAVED ON THE DRAWINGS MAY BE REMOVED AND SHALL BE
DISPOSED OF BY THE CONTRACTOR IN ACCORDANCE WITH SPECIFICATION AT NO ADDITIONAL COST TO THE OWNER. CONTRACTOR SHALL
COORDINATE WITH PROPERTY OWNER AT LEAST ONE WEEK IN ADVANCE.

ENGINEER'S ESTIMATE OF QUANTITIES
ITEM NO. TOTAL UNIT DESCRIPTION SHEET

3
COMMUNITY CENTER IMPROVEMENTS

CC-1 1 LS METAL ROOF 1
CC-2 1 LS REMOVE EX. ROOF 1

CC-3 1 LS 6" SEAMLESS GUTTERS W/
DOWNSPOUTS 1

CC-4 1 LS 2X12 FASCIA BOARDS W/ 12" METAL
FASCIA 1
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Copyright Reserved
Contractor shall verify and be responsible for all
dimensions. DO NOT scale drawing - any errors or
omissions shall be reported to DLZ without delay.

Copyrights to all designs and drawings are property
of DLZ. Reproduction or use for any purpose other
than that authorized by DLZ is forbidden.
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PROJECT NO. 2428311900
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Two Working Days

UNDERGROUND UTILITIES

BEFORE YOU DIG

MUST BE CALLED DIRECTLY
N0N-MEMBERS

Call 811
OHIO UTILITIES PROTECTION SERVICE

REVISIONS

SUMMARY OF WORK

COMMUNITY CENTER ROOF AND GUTTER REPLACEMENT

1. CONTRACTOR SHALL SEQUENCE ROOF REPLACEMENT WORK TO
PROVIDE COMPLETE COVER AND NO EXPOSURE TO WEATHER AT THE
END OF EACH WORK DAY.

2. NEW METAL ROOF SHALL BE 24-GAUGE, 2" MECHANICAL LOCK SS PANELS
AS MANUFACTURED BY PREMIER METALS, OR EQUAL.

3. CONTRACTOR SHALL INSTALL NEW METAL ROOF PANELS IN
ACCORDANCE WITH MANUFACTURER'S RECOMMENDATIONS TO PROVIDE
A COMPLETE NEW ROOF SYSTEM

4. CONTRACTOR SHALL REPLACE ALL EXISTING GUTTERS WITH NEW 6"
ALUMINUM SEAMLESS GUTTERS AND 3X4 DOWNSPOUTS.  GUTTER AND
DOWNSPOUTS SHALL BE ANCHORED IN ACCORDANCE WITH
MANUFACTURER'S INSTRUCTIONS.

5. CONTRACTOR SHALL PROPERLY DISPOSE OF ALL DEMOLISHED
MATERIALS.

6. EXISTING ROOF MATERIAL TO BE REMOVED DOWN TO SHEETING AND
REPAIRS MADE AS NEEDED.

7. CONTRACTOR TO INSTALL PLATINUM HT-B ICE AND WATER SHIELD AT
LOW SLOPE AREAS.

8. CONTRACTOR TO INSTALL PLATINUM SYNTHETIC VAPOR BARRIER AT ALL
3 PITCH AREAS.

9. METAL ROOF MATERIAL ON THE TOP ROUND AREA SHALL BE FULL
LENGTH AND NOT HAVE ANY SPLICE OR EXPOSED FASTENERS.

10. METAL ROOF TO BE BENT AROUND AT THE EAVE AND TRANSITION EDGES
TO 180 DEGREES AND HOOKED TO AN EXTENDED EAVE DRIP EDGE.  THE
ONLY VISIBLE ROOF FASTENERS SHALL BE IN THE PIPE BOOT FLASHINGS.

11. BRICK CHIMNEY TO BE FLASHED WITH 24-GAUGE METAL FLASHING.
12. WALL FLASHING AGAINST BRICK WALL SHALL BE A COUNTER FLASH WITH

A 34" GROOVE THAT IS GROUND INTO THE BRICK WALL.
13. GEOCEL 2300 CAULK TO BE USED TO FILL THE REMAINING GAP IN THE

WALL ABOVE FLASHING.
14. FASCIA TO BE REPLACED WITH 2X12 FASCIA BOARD AND 12" FASCIA

COVER.

ROOF REPLACEMENT

SHAWNEE
COMMUNITY CENTER



PERRY COUNTY COMMISSIONERS / SHAWNEE COMMUNITY CENTER IMPROVEMENTS - 2024
BID SHEET

Prop. UNIT PRICE OR LUMP SUM PRICE IN FIGURES Extended
Item Description Quantity Units Material Labor Total (Sum of TOTAL-PRICE
No. Labor and Material) in Figures

$ $ $ $

1 METAL ROOF 1 LS

2 REMOVE EXISTING ROOF 1 LS

3 6" SEAMLESS GUTTERS w/ DOWNSPOUTS 1 LS

4 2" x 12" FASCIA  BOARDS w/ 12" METAL FASCIA 1 LS

TOTAL BASE BID

BIDDER'S TOTAL BASE BID IN WORDS: Dollars.

BUSINESS NAME:___________________________________________________________ BIDDER'S SIGNATURE:
THE BIDDER'S TOTAL ABOVE IS HIS TOTAL BID BASED ON HIS UNIT PRICES AND LUMP SUM PRICES AND THE ESTIMATED QUANTITIES SHOWN ON THE PLANS. THIS FIGURE IS FOR INFORMATION ONLY AT THE
TIME OF OPENING BIDS.  THE OWNER WILL MAKE THE TABULATION FROM THE UNIT PRICES AND LUMP SUM PRICES BID. IF THERE IS AN ERROR IN THE TOTAL BY THE BIDDER, IT SHALL BE CHANGED AS ONLY  
THE UNIT PRICES AND LUMP SUM PRICES SHALL GOVERN.

UNIQUE ENTITY I.D.:______________________________________________ FEDERAL I.D. NO.:  _____________________________________________________
Required  beginning 4/4/22 - register (free) @ SAM.gov

CONTRACTOR COMPLIANCE CERTIFICATION NO. (IF APPLICABLE): 

ADDENDUM RECEIVED (SIGN WHEN APPLICABLE):
1.  3.

2.  4.

Perry County Commissioners
Shawnee Community Center Improvements - 2024
DLZ Ohio Inc:6/27/2024

Proposal
2428311900

Page  B-2
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"General Decision Number: OH20240033 07/05/2024

Superseded General Decision Number: OH20230033

State: Ohio

Construction Type: Building

County: Athens County in Ohio.

BUILDING CONSTRUCTION PROJECTS (does not include single family
homes or apartments up to and including 4 stories).

Note: Contracts subject to the Davis-Bacon Act are generally
required to pay at least the applicable minimum wage rate
required under Executive Order 14026 or Executive Order 13658.
Please note that these Executive Orders apply to covered
contracts entered into by the federal government that are
subject to the Davis-Bacon Act itself, but do not apply to
contracts subject only to the Davis-Bacon Related Acts,
including those set forth at 29 CFR 5.1(a)(1).

______________________________________________________________
|If the contract is entered    |. Executive Order 14026      |
|into on or after January 30,  |  generally applies to the   |
|2022, or the contract is      |  contract.                  |
|renewed or extended (e.g., an |. The contractor must pay    |
|option is exercised) on or    |  all covered workers at     |
|after January 30, 2022:       |  least $17.20 per hour (or  |
|                              |  the applicable wage rate   |
|                              |  listed on this wage        |
|                              |  determination, if it is    |
|                              |  higher) for all hours      |
|                              |  spent performing on the    |
|                              |  contract in 2024.          |
|______________________________|_____________________________|
|If the contract was awarded on|. Executive Order 13658      |
|or between January 1, 2015 and|  generally applies to the   |
|January 29, 2022, and the     |  contract.                  |
|contract is not renewed or    |. The contractor must pay all|
|extended on or after January  |  covered workers at least   |
|30, 2022:                     |  $12.90 per hour (or the    |
|                              |  applicable wage rate listed|
|                              |  on this wage determination,|
|                              |  if it is higher) for all   |
|                              |  hours spent performing on  |
|                              |  that contract in 2024.     |
|______________________________|_____________________________|

The applicable Executive Order minimum wage rate will be
adjusted annually. If this contract is covered by one of the
Executive Orders and a classification considered necessary for
performance of work on the contract does not appear on this
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wage determination, the contractor must still submit a
conformance request.

Additional information on contractor requirements and worker
protections under the Executive Orders is available at
http://www.dol.gov/whd/govcontracts.

Modification Number     Publication Date
          0              01/05/2024
          1              01/19/2024
          2              03/08/2024
          3              04/05/2024
          4              07/05/2024

 ASBE0080-001 02/26/2024

                                  Rates          Fringes

ASBESTOS WORKER/HEAT & FROST   
INSULATOR........................$ 35.00            30.52
----------------------------------------------------------------
 BROH0052-004 06/01/2023

                                  Rates          Fringes

BRICKLAYER.......................$ 32.43            20.44
----------------------------------------------------------------
 BROH0055-007 06/01/2023

                                  Rates          Fringes

TILE FINISHER....................$ 28.31            10.45
TILE SETTER......................$ 29.92            16.77
----------------------------------------------------------------
 CARP0356-002 05/01/2023

                                  Rates          Fringes

CARPENTER........................$ 30.86            25.19
----------------------------------------------------------------
 ELEC0972-007 06/01/2023

                                  Rates          Fringes

ELECTRICIAN (Includes Low   
Voltage Wiring and Alarm   
Installation)....................$ 35.45            30.25
----------------------------------------------------------------
 ELEV0011-002 01/01/2024

                                  Rates          Fringes

ELEVATOR MECHANIC................$ 55.01       37.885+a+b
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PAID HOLIDAYS:

  a. New Year's Day, Memorial Day, Independence Day, Labor Day,
  Vetern's Day, Thanksgiving Day, the Friday after
  Thanksgiving, and Christmas Day.

  b. Employer contributes 8% of regular hourly rate to vacation
  pay credit for employee who has worked in business more
  than 5 years; 6% for less than 5 years' service.

----------------------------------------------------------------
 ENGI0018-022 05/01/2019

                                  Rates          Fringes

POWER EQUIPMENT OPERATOR  
     Bobcat/Skid Steer/Skid 
     Loader; Bulldozer...........$ 37.02            15.20
     Crane.......................$ 37.14            15.20
     Forklift....................$ 35.98            15.20
----------------------------------------------------------------
* IRON0550-012 05/01/2024

                                  Rates          Fringes

IRONWORKER, ORNAMENTAL...........$ 34.70            22.88
----------------------------------------------------------------
* IRON0769-001 06/01/2024

                                  Rates          Fringes

IRONWORKER, STRUCTURAL...........$ 37.66            29.24
----------------------------------------------------------------
 LABO0083-003 05/01/2021

                                  Rates          Fringes

LABORER  
     Common or General; Mason 
     Tender - Brick & 
     Cement/Concrete.............$ 37.52            11.80
----------------------------------------------------------------
 PAIN0093-003 12/01/2023

                                  Rates          Fringes

PAINTER (Brush and Roller).......$ 29.29            23.69
----------------------------------------------------------------
 PAIN1195-001 12/01/2023

                                  Rates          Fringes

GLAZIER..........................$ 32.47            13.25
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----------------------------------------------------------------
* PLAS0132-011 06/01/2024

                                  Rates          Fringes

CEMENT MASON/CONCRETE FINISHER...$ 33.27            16.10
----------------------------------------------------------------
* PLUM0577-001 06/01/2024

                                  Rates          Fringes

PIPEFITTER (Excludes HVAC   
Pipe Installation)...............$ 37.89            27.48
----------------------------------------------------------------
* PLUM0577-003 06/01/2024

                                  Rates          Fringes

PLUMBER (Includes HVAC Pipe   
Installation)....................$ 37.89            27.48
----------------------------------------------------------------
 SFOH0669-009 01/01/2024

                                  Rates          Fringes

SPRINKLER FITTER (Fire   
Sprinklers)......................$ 43.08            27.49
----------------------------------------------------------------
 SHEE0024-010 06/01/2022

                                  Rates          Fringes

SHEET METAL WORKER (HVAC Duct   
and Unit Installation Only)......$ 33.53            26.36
----------------------------------------------------------------
 SHEE0033-008 06/01/2022

                                  Rates          Fringes

SHEET METAL WORKER (Excludes   
HVAC Duct and Unit   
Installation)....................$ 31.73            27.44
----------------------------------------------------------------
* UAVG-OH-0001 01/01/2019

                                  Rates          Fringes

IRONWORKER, REINFORCING..........$ 29.44            22.68
----------------------------------------------------------------
* UAVG-OH-0002 01/01/2019

                                  Rates          Fringes

ROOFER...........................$ 30.19            15.73
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----------------------------------------------------------------
  SUOH2012-035 08/29/2014

                                  Rates          Fringes

DRYWALL FINISHER/TAPER...........$ 20.66             4.91
  
DRYWALL HANGER AND METAL STUD   
INSTALLER........................$ 22.27            14.40
  
LABORER:  Pipelayer..............$ 18.37             4.79
  
OPERATOR:    
Backhoe/Excavator/Trackhoe.......$ 29.18            10.69
  
OPERATOR:  Loader................$ 22.69             8.01
  
OPERATOR:  Paver  (Asphalt,   
Aggregate, and Concrete).........$ 23.91            10.42
  
TRUCK DRIVER: Dump (All Types)...$ 19.33             6.55
----------------------------------------------------------------

WELDERS - Receive rate prescribed for craft performing
operation to which welding is incidental.

================================================================

Note: Executive Order (EO) 13706, Establishing Paid Sick Leave
for Federal Contractors applies to all contracts subject to the
Davis-Bacon Act for which the contract is awarded (and any
solicitation was issued) on or after January 1, 2017.  If this
contract is covered by the EO, the contractor must provide
employees with 1 hour of paid sick leave for every 30 hours
they work, up to 56 hours of paid sick leave each year.
Employees must be permitted to use paid sick leave for their
own illness, injury or other health-related needs, including
preventive care; to assist a family member (or person who is
like family to the employee) who is ill, injured, or has other
health-related needs, including preventive care; or for reasons
resulting from, or to assist a family member (or person who is
like family to the employee) who is a victim of, domestic
violence, sexual assault, or stalking.  Additional information
on contractor requirements and worker protections under the EO
is available at
https://www.dol.gov/agencies/whd/government-contracts.

Unlisted classifications needed for work not included within
the scope of the classifications listed may be added after
award only as provided in the labor standards contract clauses
(29CFR 5.5 (a) (1) (iii)).

----------------------------------------------------------------
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The body of each wage determination lists the classification
and wage rates that have been found to be prevailing for the
cited type(s) of construction in the area covered by the wage
determination. The classifications are listed in alphabetical
order of ""identifiers"" that indicate whether the particular
rate is a union rate (current union negotiated rate for local),
a survey rate (weighted average rate) or a union average rate
(weighted union average rate).

Union Rate Identifiers

A four letter classification abbreviation identifier enclosed
in dotted lines beginning with characters other than ""SU"" or
""UAVG"" denotes that the union classification and rate were
prevailing for that classification in the survey. Example:
PLUM0198-005 07/01/2014. PLUM is an abbreviation identifier of
the union which prevailed in the survey for this
classification, which in this example would be Plumbers. 0198
indicates the local union number or district council number
where applicable, i.e., Plumbers Local 0198. The next number,
005 in the example, is an internal number used in processing
the wage determination. 07/01/2014 is the effective date of the
most current negotiated rate, which in this example is July 1,
2014.

Union prevailing wage rates are updated to reflect all rate
changes in the collective bargaining agreement (CBA) governing
this classification and rate.

Survey Rate Identifiers

Classifications listed under the ""SU"" identifier indicate that
no one rate prevailed for this classification in the survey and
the published rate is derived by computing a weighted average
rate based on all the rates reported in the survey for that
classification.  As this weighted average rate includes all
rates reported in the survey, it may include both union and
non-union rates. Example: SULA2012-007 5/13/2014. SU indicates
the rates are survey rates based on a weighted average
calculation of rates and are not majority rates. LA indicates
the State of Louisiana. 2012 is the year of survey on which
these classifications and rates are based. The next number, 007
in the example, is an internal number used in producing the
wage determination. 5/13/2014 indicates the survey completion
date for the classifications and rates under that identifier.

Survey wage rates are not updated and remain in effect until a
new survey is conducted.

Union Average Rate Identifiers

Classification(s) listed under the UAVG identifier indicate
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that no single majority rate prevailed for those
classifications; however, 100% of the data reported for the
classifications was union data. EXAMPLE: UAVG-OH-0010
08/29/2014. UAVG indicates that the rate is a weighted union
average rate. OH indicates the state. The next number, 0010 in
the example, is an internal number used in producing the wage
determination. 08/29/2014 indicates the survey completion date
for the classifications and rates under that identifier.

A UAVG rate will be updated once a year, usually in January of
each year, to reflect a weighted average of the current
negotiated/CBA rate of the union locals from which the rate is
based.

State Adopted Rate Identifiers

Classifications listed under the ""SA"" identifier indicate that
the prevailing wage rate set by a state (or local) government
was adopted under 29 C.F.R  §1.3(g)-(h).  Example: SAME2023-007
01/03/2024. SA reflects that the rates are state adopted. ME
refers to the State of Maine. 2023 is the year during which the
state completed the survey on which the listed classifications
and rates are based. The next number, 007 in the example, is an
internal number used in producing the wage determination.
01/03/2024 reflects the date on which the classifications and
rates under the ?SA? identifier took effect under state law in
the state from which the rates were adopted.

----------------------------------------------------------------

                   WAGE DETERMINATION APPEALS PROCESS

1.) Has there been an initial decision in the matter? This can
be:

*  an existing published wage determination
*  a survey underlying a wage determination
*  a Wage and Hour Division letter setting forth a position on
   a wage determination matter
*  a conformance (additional classification and rate) ruling

On survey related matters, initial contact, including requests
for summaries of surveys, should be with the Wage and Hour
National Office because National Office has responsibility for
the Davis-Bacon survey program. If the response from this
initial contact is not satisfactory, then the process described
in 2.) and 3.) should be followed.

With regard to any other matter not yet ripe for the formal
process described here, initial contact should be with the
Branch of Construction Wage Determinations.  Write to:

            Branch of Construction Wage Determinations
            Wage and Hour Division
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            U.S. Department of Labor
            200 Constitution Avenue, N.W.
            Washington, DC 20210

2.) If the answer to the question in 1.) is yes, then an
interested party (those affected by the action) can request
review and reconsideration from the Wage and Hour Administrator
(See 29 CFR Part 1.8 and 29 CFR Part 7). Write to:

            Wage and Hour Administrator
            U.S. Department of Labor
            200 Constitution Avenue, N.W.
            Washington, DC 20210

The request should be accompanied by a full statement of the
interested party's position and by any information (wage
payment data, project description, area practice material,
etc.) that the requestor considers relevant to the issue.

3.) If the decision of the Administrator is not favorable, an
interested party may appeal directly to the Administrative
Review Board (formerly the Wage Appeals Board).  Write to:

            Administrative Review Board
            U.S. Department of Labor
            200 Constitution Avenue, N.W.
            Washington, DC 20210

4.) All decisions by the Administrative Review Board are final.

================================================================

          END OF GENERAL DECISION"



 

 

 

 

 

 

 

 

 

 

 

 

BID FORMS 

 

SECTION F 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

BID OPENING 

 

PLACE: _______________________ 

  _______________________ 

  _______________________ 

 

 

DATE: ___________________________ 

 

Proposal of           (hereinafter called “Bidder”) a (circle 

one) Corporation / Partnership / LLC / Sole Proprietor, organized and existing under the laws of the State of 

_____________, doing business as  

           . 

 

TO THE «COMMISSIONER» (hereinafter called “Owner”): 

 

 The Bidder, in compliance with your invitation for bids for the furnishing of materials and/or equipment 

for the ______________________________________ project, having examined the specifications with related 

documents, hereby proposes to furnish all materials and supplies in accordance with the contract documents, 

within the time set forth therein, and at the process stated below.  These prices are to cover all expenses incurred 

in performing the work required under the contract documents of which this proposal is a part. 

 Bidder hereby agrees to commence work under this contract on or before a date to be specified in written 

“Notice to Proceed” of the Owner and to fully complete the project within ___ consecutive calendar days 

thereafter as stipulated in the specifications.  Bidder further agrees to pay liquidated damages, the sum of $100.00 

for each consecutive calendar day thereafter as hereinafter provided in Paragraph 29 of the General Contract 

Conditions. 

 

Bidder acknowledges receipt of the following addendum(s): 

 

             

 

Bidder agrees to provide all of the __________________________________________ Project materials and/or 

equipment described in the __________________ specifications and shown on the plans (if applicable) for the 

total amount of the bid based on the approximate quantities listed on the following pages.  The unit prices specified 

by the bidder amount to the sum of: 

 

TOTAL BID PER UNIT PRICE PROPOSAL $       

 

IN WORDS             

 

Amounts are to be shown in both words and figures.  In case of a discrepancy, amount shown in words will 

govern. 

 

All unit prices shall include all labor, materials, bailing, shoring, removal, overhead, profit, insurance, etc., to 

cover providing the materials/equipment called for. 

 

The Bidder understands that the Owner reserves the right to reject any or all bids and to waive any informalities 

in the bidding process. 

 



 

The bidder agrees that this bid shall be good and may not be withdrawn for a period of 90 calendar days after the 

scheduled closing time for receiving bids. 

 

Upon receipt of written notice of the acceptance of this bid, Bidder will execute the formal contract attached 

within 10 days and deliver a Surety Bond or Bonds as required by Article 12, Section C of the General Contract 

Conditions.  The bid security attached in the sum of  $            (in words) 

      is to become the property of the Owner in the event the contract and bond 

are not executed within the time above set forth, as liquidated damages for the delay and additional expense to 

the Owner caused thereby. 

 

 

      

RESPECTFULLY SUBMITTED: 

 

     BY        

 

     TITLE        

 

     BUSINESS NAME AND ADDRESS: 

 

             

 

             

 

             

 

     PHONE       

 

     FED. ID OR SS#      

 

     SEAL 

     (If Applicable) 

  



 

BID GUARANTY AND CONTRACT BOND 

 

      

(SECTION 153.571 Ohio Revised Code) 

 

 

KNOW ALL MEN BY THESE PRESENTS, that we, the undersigned      

              

(Name and Address) 

as Principal and            

(Name of Surety) 

            as Surety, 

 

are hereby held and firmly bound unto the ________ Co. Commissioners as Obligee in the penal sum of the dollar 

amount of the bid submitted by the Principal to the Obligee on          to undertake the project known as: 

______________________________. 
 

The penal sum referred to herein shall be the dollar amount of the Principal’s bid to the Obligee, incorporating 

any additive or deductive alternate proposals made by the Principal on the date referred to above to the Obligee, 

which are accepted by the Obligee.  In no case shall the penal sum exceed the amount of dollars   ($  

 ).  (If the above line is left blank, the penal sum will be the full amount of the Principal’s bid including 

alternates, in dollars and cents.  A percentage is not acceptable.)  For the payment of the penal sum well and truly 

to be made, we hereby jointly and severally bind ourselves, our heirs, executors, administrators, successors, and 

assigns. 

 

THE CONDITION OF THE ABOVE OBLIGATION IS SUCH, that whereas the above named Principal has 

submitted a bid on the above referred to project; 

 

NOW, THEREFORE, if the Obligee accepts the bid of the Principal and the Principal fails to enter into a proper 

contract in accordance with bid, plans, details, specifications, and bills of material; and in the event the Principal 

pays to the Obligee the difference not to exceed ten percent of the penalty hereof between the amount specified 

in the bid, or the costs, in connection with the resubmission, of printing new contract documents, required 

advertising and printing and mailing notices to prospective bidders, whichever is less, then this obligation shall 

be null and void, otherwise to remain in full force and effect.  If the Obligee accepts the bid of the Principal and 

the Principal, within ten (10) days after the awarding of the contract, enters into a proper contract in accordance 

with the bid, plans, details, specifications, and bills of material, which said contract is made a part of this bond 

the same as though set forth herein; and IF THE SAID Principal shall well and faithfully perform each and every 

condition of such contract; and indemnify the Obligee against all damage suffered by failure to perform such 

contract according to the provisions thereof and in accordance with the plans, details, specifications, and bills of 

material therefore; and shall pay all lawful claims of subcontractors, materialmen, and laborers, for labor 

performed and materials furnished in the carrying forward, performing, or completing of said contract; we 

agreeing and assenting that this undertaking shall be for benefit of any materialman or laborer having a just claim, 

as well as for the Obligee herein; then this obligation shall be void; otherwise the same shall remain in full force 

and effect; it being expressly understood and agreed that the liability of the Surety for any and all claims hereunder 

shall in no event exceed the penal amount of this obligation as herein stated. 

 

THE SAID Surety hereby stipulates and agrees that no modifications, omissions, or additions, in or to the terms 

of said contract or in or to the plans and specifications therefore shall in any way affect the obligations of said 

Surety on this bond, and it does hereby waive notice of any such modifications, omissions or additions to the term 

of the contract or to the work or to the specifications. 



 

 

SIGNED AND SEALED This    day of      ,   . 

 

 

_______________________________________  

Principal 

 

 

By:  ___________________________________ 

 

 

Title:  __________________________________ 

 

 

_______________________________________ 

Surety 

 

 

By:  ___________________________________ 

 Attorney-in-Fact 

 

 

 

 

Surety Company Address: 

 

_______________________________________ 

 

 

_______________________________________ 

 

 

_______________________________________ 

 

 

 

Surety Agent’s Name and Address: 

 

_______________________________________ 

 

 

_______________________________________ 

 

 

_______________________________________ 



 

AFFIDAVIT OF CONTRACTOR OR SUPPLIER OF NON-DELINQUENCY OF 

PERSONAL PROPERTY TAXES 
 

O.R.C. 5919.042 

 

STATE OF OHIO: 

 

 

SS: 

 

 

TO: 

 

 

 

 The undersigned, being first duly sworn, having been awarded a contract by you for 

_________________________________  hereby states that we are not charged at the time the proposal was 

submitted with any delinquent personal property taxes on the general tax list of personal property of any county 

in which you as a taxing district have territory and that we were not charged with delinquent personal property 

taxes on any such tax list. 

 

In consideration of the award of the above contract, the above statement is incorporated in said contract as a 

covenant of the undersigned. 

 

 

             

 

 

Subscribed and sworn to before me this ____day of    ,  .          

 

 

 

             

       Notary Public 

 

 

             

       My Commission Expires 

 

 

          SEAL 

 

  

                                               



 

NON-COLLUSION AFFIDAVIT 
 

 

State of Ohio 

 

County of ________ 

 

 

BID Identification ________________________________________ 

 

CONTRACTOR            

 

being duly sworn, deposed and says that he is          (Sole owner, a partner, 

president, secretary, etc.) of         , the party making the 

foregoing BID; that such BID is not made in the interest of or on behalf of any undisclosed person, partnership, 

company, association, organization, or corporation; that such BID is genuine and not collusive or sham; that said 

BIDDER has not directly or indirectly induced or solicited any other BIDDER to put in a fake or sham BID and 

has not directly or indirectly colluded, conspired, connived, or agreed with any BIDDER or anyone else to put in 

a sham BID, or that any one shall refrain from bidding; that said BIDDER has not in any manner directly or 

indirectly, sought by agreement, communication or conference with anyone to fix the BID price of said BIDDER 

or of any other BIDDER, or to fix any overhead, profit, or cost element of such BID price, or of that of any other 

BIDDER, or to secure any advantage against the OWNER awarding the contract or anyone interested in the 

proposed contract; that all statements contained in such BID are true; and, further, that said BIDDER has not, 

directly or indirectly, submitted his BID price or any breakdown thereof, or the contents thereof, or divulged 

information or data relative thereto, or paid and will not pay any fee in connection therewith, to any corporation, 

partnership, company, association, organization, BID depository, or to any member or agent thereof, or to any 

other individual except to such person or persons as have a partnership or other financial interest with said 

BIDDER in his general business. 

 

Signed: 

 

 

       

 

Subscribed and sworn to before me this ____day of   ,  .            

  

       

        

Notary Public 

 

 

        

My Commission Expires 

 

 

  SEAL 

  



 

CERTIFICATION REGARDING 

DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS 

PRIMARY COVERED TRANSACTIONS 

 

This certification is required by the regulations implementing Executive Order 12549, Debarment and 

Suspension, 34 CFR Part 85, Section 85.510, Participant's responsibilities.  The regulations were published as 

Part VII of the May 26, 1988 Federal Register (pages 19160 - 19211).  Copies of the regulation may be obtained 

by contacting the U.S. Department of Education, Grants and Contracts Service, 400 Maryland Avenue, S.W. 

(Room 3633 GSA Regional Office Building No. 3), Washington, DC. 20202-4725, telephone (202) 732-2505. 

 

(1) The prospective primary participant certifies to the best of its knowledge and belief, that it and its principals: 

 

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 

excluded from covered transactions by any Federal department or agency; 

 

(b) Have not within a three-year period preceding this proposal been convicted of or had a civil judgment 

rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting 

to obtain, or performing a public (Federal, State, or Local) transaction or contract under a public transaction; 

violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, 

falsification or destruction of records, making false statements, or receiving stolen property; 

 

(c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, 

State, or Local) with commission of any of the offenses enumerated in paragraph (1)(b) of this certification; 

and 

 

(d) Have not within a three-year period preceding this application/proposal had one or more public 

transactions (Federal, State, or Local) terminated for cause or default. 

 

(2) Where the prospective primary participant is unable to certify to any of the statements in this certification, 

such prospective participant shall attach an explanation to this proposal. 

 

 

__________________________________________ 

Organization Name 

 

 

__________________________________________ 

PR/Award Number or Project Name 

 

 

__________________________________________ 

Name and Title of Authorized Representative 

 

 

__________________________________________ _______________ 

Signature       Date 

ED Form GCS-008 (REV.12/88) 

 

 

 

 



 

AFFIDAVIT IN COMPLIANCE WITH SECTION 3517.13 

OF THE OHIO REVISED CODE 

STATE OF OHIO 

COUNTY OF ________,  SS: 

 

Personally appeared before me the undersigned, as an individual or as a representative of  

 

____________________________ for a contract for  _____________________________ 

 (Name of Entity)     (Type of Product or Service) 

 

to be let by the County of ________, who, being duly cautioned and sworn, makes the following statement with 

respect to prohibited activities constituting a conflict of interest or other violations under Ohio Revised Code 

Section 3517.13, and further states that the undersigned has the authority to make the following representation on 

behalf of himself or of the business entity: 

 

1. That none of the following has individually made within the two previous calendar years and that, if 

awarded a contract for the purchase of goods or services in excess of $500.00, none of the following 

individually will make, beginning on the date the contract is awarded and extending until one year 

following the conclusion of the contract, as an individual, one or more campaign contributions totaling in 

excess of $1,000.00, to any member of the ________, County Board of Commissioners or their individual 

campaign committees: 

a. myself; 

b. any partner or owner or shareholder of the partnership (if applicable); 

c. any owner of more than 20% of the corporation or business trust (if applicable); 

d. each spouse of any person identified in (a) through (c) of this section; 

e. each child seven years of age to seventeen years of age of any person identified in divisions (a) 

through (c) of this section (only applicable to contributions made on or after January 1, 2007). 

 

2. That none of the following have collectively made since January 1, 2007 and that, if awarded a contract 

for the purchase of goods or services in excess of $500.00, none of the following collectively will make, 

beginning on the date the contract is awarded and extending until one year following the conclusion of 

the contract, one or more campaign contributions totaling in excess of $2,000.00, to any member of the 

________, County Board of Commissioners or their individual campaign committees: 

a. myself; 

b. nay partner or owner or shareholder of the partnership (if applicable); 

c. any owner of more than 20% of the corporation or business trust (if applicable); 

d. each spouse of any person identified in (a) through (c) of this section; 

e. each child seven years of age to seventeen years of age of any person identified in divisions (a) 

through (c) of this section (only applicable to contributions made on or after January 1, 2007). 

      

     Signature _____________________________________ 

     Title:  ________________________________________ 

  

Sworn to before me and subscribed in my presence this _______ day of  _________________, 20______. 

      

Notary Public __________________________________ 

     My Commission Expires: ________________________ 

 

SEAL



 

ADDITIONAL CERTIFICATIONS 

 

 

Project Name:___________________________________________ 

  

Grant Number: ____________ 

 

 

 

I certify that my company has the facilities to complete this job. 

 

I certify that my company has the labor force to complete this job. 

 

I certify that my company has the equipment to complete this job. 

 

I certify that my company has the administrative capacity to complete this job. 

 

I certify that my company has the knowledge to complete this job. 

 

I certify that my company maintains a drug free workplace. 

 

 

 

_________________________________________________ 

Name and Title of Authorized Representative 

 

 

_________________________________________________ 

Signature & Date 

 



 

BONDING AND INSURANCE REQUIREMENTS 

 

A state or local unit of government receiving a grant from the Federal government which requires contracting for 

construction of facility improvement shall follow its own requirement relating to bid guarantees, performance 

bonds, and payment bonds, except for contracts or subcontracts exceeding $100,000.00.  For contracts or 

subcontracts exceeding $100,000.00, the Federal agency may accept the bonding policy requirement of the 

grantee provided the Federal agency has made a determination that the Government’s interest in adequately 

protected.  If such a determination has not been made, the minimum requirements shall be as follows: 

 

A. A bid guarantee from each bidder equivalent to ten percent of the bid price.  The “bid guarantee” shall 

consist of a firm commitment such as a bid bond, certified check, or other negotiable instrument 

accompanying a bid as assurance that the bidder will, upon acceptance of his/her bid, execute such 

contractual documents as may be required within the time specified. 

 

B. A performance bond on the part of the contractor for 100 percent of the contract price.  A “performance 

bond” is one executed in connection with a contract to secure fulfillment of all the contractor’s obligations 

under such contract. 

 

C. A payment bond on the part of the contractor for 100 percent of the contract price.  A “payment bond” is 

one executed in connection with a contract to assure payment as required by law of all persons supplying 

labor and material in the execution of the work provided for in the contract. 



 

EXPERIENCE STATEMENT OF BIDDER 

 

The BIDDER/CONTRACTOR is required to state in detail, in the space provided below, what work of character 

similar to that included in this proposed Contract Documents it has done, to give reference and such other detailed 

information as it will enable the OWNER to determine responsibility including experience, skill and financial 

standing.   

 
PROJECT NAME:   CONTACT:   

ADDRESS:   

PHONE:   FAX:   

EMAIL:  DATE OF PROJECT:   

DESCRIPTION OF WORK:  

 

 

 

 

 

PROJECT NAME:   CONTACT:   

ADDRESS:   

PHONE:   FAX:   

EMAIL:  DATE OF PROJECT:   

DESCRIPTION OF WORK:  

 

 

 

 

 

PROJECT NAME:   CONTACT:   

ADDRESS:   

PHONE:   FAX:   

EMAIL:  DATE OF PROJECT:   

DESCRIPTION OF WORK:  

 

 

 

 

 

PROJECT NAME:   CONTACT:   

ADDRESS:   

PHONE:   FAX:   

EMAIL:  DATE OF PROJECT:   

DESCRIPTION OF WORK:  
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(Rev. December 2014)
Department of the Treasury  
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification

Give Form to the  
requester. Do not 
send to the IRS.
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2.

1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification; check only one of the following seven boxes: 

Individual/sole proprietor or   
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) ▶  

Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for 
the tax classification of the single-member owner. 

Other (see instructions) ▶ 

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):
Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)
(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.)

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN on page 3.

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification
Under penalties of perjury, I certify that:

1.  The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and

2.  I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3.  I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3.

Sign 
Here

Signature of 
U.S. person ▶ Date ▶

General Instructions
Section references are to the Internal Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-9 (such 
as legislation enacted after we release it) is at www.irs.gov/fw9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an information 
return with the IRS must obtain your correct taxpayer identification number (TIN) 
which may be your social security number (SSN), individual taxpayer identification 
number (ITIN), adoption taxpayer identification number (ATIN), or employer 
identification number (EIN), to report on an information return the amount paid to 
you, or other amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following:

• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)

• Form 1099-B (stock or mutual fund sales and certain other transactions by 
brokers)

• Form 1099-S (proceeds from real estate transactions)

• Form 1099-K (merchant card and third party network transactions)

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T 
(tuition)

• Form 1099-C (canceled debt)

• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident alien), to 
provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might be subject 
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a number 
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If 
applicable, you are also certifying that as a U.S. person, your allocable share of 
any partnership income from a U.S. trade or business is not subject to the 
withholding tax on foreign partners' share of effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are 
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on 
page 2 for further information.

Cat. No. 10231X Form W-9 (Rev. 12-2014)



Form W-9 (Rev. 12-2014) Page 2 

Note. If you are a U.S. person and a requester gives you a form other than Form 
W-9 to request your TIN, you must use the requester’s form if it is substantially 
similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are considered a U.S. 
person if you are:

• An individual who is a U.S. citizen or U.S. resident alien;

• A partnership, corporation, company, or association created or organized in the 
United States or under the laws of the United States;

• An estate (other than a foreign estate); or

• A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or business in 
the United States are generally required to pay a withholding tax under section 
1446 on any foreign partners’ share of effectively connected taxable income from 
such business. Further, in certain cases where a Form W-9 has not been received, 
the rules under section 1446 require a partnership to presume that a partner is a 
foreign person, and pay the section 1446 withholding tax. Therefore, if you are a 
U.S. person that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your U.S. status 
and avoid section 1446 withholding on your share of partnership income.

In the cases below, the following person must give Form W-9 to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on its 
allocable share of net income from the partnership conducting a trade or business 
in the United States:

• In the case of a disregarded entity with a U.S. owner, the U.S. owner of the 
disregarded entity and not the entity;

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally, 
the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a 
grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a foreign bank 
that has elected to be treated as a U.S. person, do not use Form W-9. Instead, use 
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax 
on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien. Generally, only a nonresident 
alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on 
certain types of income. However, most tax treaties contain a provision known as 
a “saving clause.” Exceptions specified in the saving clause may permit an 
exemption from tax to continue for certain types of income even after the payee 
has otherwise become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception contained in the 
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types 
of income, you must attach a statement to Form W-9 that specifies the following 
five items:

1. The treaty country. Generally, this must be the same treaty under which you 
claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the saving 
clause and its exceptions.

4. The type and amount of income that qualifies for the exemption from tax.

5. Sufficient facts to justify the exemption from tax under the terms of the treaty 
article.

Example. Article 20 of the U.S.-China income tax treaty allows an exemption 
from tax for scholarship income received by a Chinese student temporarily present 
in the United States. Under U.S. law, this student will become a resident alien for 
tax purposes if his or her stay in the United States exceeds 5 calendar years. 
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April 30, 
1984) allows the provisions of Article 20 to continue to apply even after the 
Chinese student becomes a resident alien of the United States. A Chinese student 
who qualifies for this exception (under paragraph 2 of the first protocol) and is 
relying on this exception to claim an exemption from tax on his or her scholarship 
or fellowship income would attach to Form W-9 a statement that includes the 
information described above to support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233.

Backup Withholding
What is backup withholding? Persons making certain payments to you must 
under certain conditions withhold and pay to the IRS 28% of such payments. This 
is called “backup withholding.”  Payments that may be subject to backup 
withholding include interest, tax-exempt interest, dividends, broker and barter 
exchange transactions, rents, royalties, nonemployee pay, payments made in 
settlement of payment card and third party network transactions, and certain 
payments from fishing boat operators. Real estate transactions are not subject to 
backup withholding.

You will not be subject to backup withholding on payments you receive if you 
give the requester your correct TIN, make the proper certifications, and report all 
your taxable interest and dividends on your tax return.

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part II instructions on page 
3 for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding because you did 
not report all your interest and dividends on your tax return (for reportable interest 
and dividends only), or

5. You do not certify to the requester that you are not subject to backup 
withholding under 4 above (for reportable interest and dividend accounts opened 
after 1983 only).

Certain payees and payments are exempt from backup withholding. See Exempt 
payee code on page 3 and the separate Instructions for the Requester of Form 
W-9 for more information.

Also see Special rules for partnerships above.

What is FATCA reporting?
The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign 
financial institution to report all United States account holders that are specified 
United States persons. Certain payees are exempt from FATCA reporting. See 
Exemption from FATCA reporting code on page 3 and the Instructions for the 
Requester of Form W-9 for more information.

Updating Your Information
You must provide updated information to any person to whom you claimed to be 
an exempt payee if you are no longer an exempt payee and anticipate receiving 
reportable payments in the future from this person. For example, you may need to 
provide updated information if you are a C corporation that elects to be an S 
corporation, or if you no longer are tax exempt. In addition, you must furnish a new 
Form W-9 if the name or TIN changes for the account; for example, if the grantor 
of a grantor trust dies.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a requester, you are 
subject to a penalty of $50 for each such failure unless your failure is due to 
reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you make a 
false statement with no reasonable basis that results in no backup withholding, 
you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying certifications or 
affirmations may subject you to criminal penalties including fines and/or 
imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of federal law, 
the requester may be subject to civil and criminal penalties.

Specific Instructions
Line 1
You must enter one of the following on this line; do not leave this line blank. The 
name should match the name on your tax return.

If this Form W-9 is for a joint account, list first, and then circle, the name of the 
person or entity whose number you entered in Part I of Form W-9.

a.  Individual. Generally, enter the name shown on your tax return. If you have 
changed your last name without informing the Social Security Administration (SSA) 
of the name change, enter your first name, the last name as shown on your social 
security card, and your new last name.  

Note. ITIN applicant: Enter your individual name as it was entered on your Form 
W-7 application, line 1a. This should also be the same as the name you entered on 
the Form 1040/1040A/1040EZ you filed with your application.

b.  Sole proprietor or single-member LLC. Enter your individual name as 
shown on your 1040/1040A/1040EZ on line 1. You may enter your business, trade, 
or “doing business as” (DBA) name on line 2.

c.  Partnership, LLC that is not a single-member LLC, C Corporation, or S 
Corporation. Enter the entity's name as shown on the entity's tax return on line 1 
and any business, trade, or DBA name on line 2.

d.  Other entities. Enter your name as shown on required U.S. federal tax 
documents on line 1. This name should match the name shown on the charter or 
other legal document creating the entity. You may enter any business, trade, or 
DBA name on line 2.

e.  Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a “disregarded 
entity.”  See Regulations section 301.7701-2(c)(2)(iii). Enter the owner's name on 
line 1. The name of the entity entered on line 1 should never be a disregarded 
entity. The name on line 1 should be the name shown on the income tax return on 
which the income should be reported. For example, if a foreign LLC that is treated 
as a disregarded entity for U.S. federal tax purposes has a single owner that is a 
U.S. person, the U.S. owner's name is required to be provided on line 1. If the 
direct owner of the entity is also a disregarded entity, enter the first owner that is 
not disregarded for federal tax purposes. Enter the disregarded entity's name on 
line 2, “Business name/disregarded entity name.” If the owner of the disregarded 
entity is a foreign person, the owner must complete an appropriate Form W-8 
instead of a Form W-9.  This is the case even if the foreign person has a U.S. TIN. 
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Line 2
If you have a business name, trade name, DBA name, or disregarded entity name, 
you may enter it on line 2.

Line 3
Check the appropriate box in line 3 for the U.S. federal tax classification of the 
person whose name is entered on line 1. Check only one box in line 3.

Limited Liability Company (LLC). If the name on line 1 is an LLC treated as a 
partnership for U.S. federal tax purposes, check the “Limited Liability Company” 
box and enter “P” in the space provided. If the LLC has filed Form 8832 or 2553 to 
be taxed as a corporation, check the “Limited Liability Company” box and in the 
space provided enter “C” for C corporation or “S” for S corporation. If it is a   
single-member LLC that is a disregarded entity, do not check the “Limited Liability 
Company” box; instead check the first box in line 3 “Individual/sole proprietor or 
single-member LLC.”

Line 4, Exemptions
If you are exempt from backup withholding and/or FATCA reporting, enter in the 
appropriate space in line 4 any code(s) that may apply to you.

Exempt payee code.
•  Generally, individuals (including sole proprietors) are not exempt from backup 
withholding.

•  Except as provided below, corporations are exempt from backup withholding 
for certain payments, including interest and dividends.

•  Corporations are not exempt from backup withholding for payments made in 
settlement of payment card or third party network transactions.

•  Corporations are not exempt from backup withholding with respect to attorneys' 
fees or gross proceeds paid to attorneys, and corporations that provide medical or 
health care services are not exempt with respect to payments reportable on Form 
1099-MISC.

The following codes identify payees that are exempt from backup withholding. 
Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or a 
custodial account under section 403(b)(7) if the account satisfies the requirements 
of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, or 
instrumentalities 

5—A corporation

6—A dealer in securities or commodities required to register in the United 
States, the District of Columbia, or a U.S. commonwealth or possession 

7—A futures commission merchant registered with the Commodity Futures 
Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the Investment 
Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)

11—A financial institution

12—A middleman known in the investment community as a nominee or 
custodian

13—A trust exempt from tax under section 664 or described in section 4947

The following chart shows types of payments that may be exempt from backup 
withholding. The chart applies to the exempt payees listed above, 1 through 13.

IF the payment is for . . . THEN the payment is exempt for . . .

Interest and dividend payments All exempt payees except 
for 7

Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. S 
corporations must not enter an exempt 
payee code because they are exempt 
only for sales of noncovered securities 
acquired prior to 2012. 

Barter exchange transactions and 
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be 
reported and direct sales over $5,0001

Generally, exempt payees 
1 through 52

Payments made in settlement of 
payment card or third party network 
transactions 

Exempt payees 1 through 4

1 See Form 1099-MISC, Miscellaneous Income, and its instructions.

2 However, the following payments made to a corporation and reportable on Form 
1099-MISC are not exempt from backup withholding: medical and health care 
payments, attorneys' fees, gross proceeds paid to an attorney reportable under 
section 6045(f), and payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submitting this form for accounts maintained outside of the United States by 
certain foreign financial institutions. Therefore, if you are only submitting this form 
for an account you hold in the United States, you may leave this field blank. 
Consult with the person requesting this form if you are uncertain if the financial 
institution is subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or any 
similar indication) written or printed on the line for a FATCA exemption code.

A—An organization exempt from tax under section 501(a) or any individual 
retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or more 
established securities markets, as described in Regulations section         
1.1472-1(c)(1)(i)

E—A corporation that is a member of the same expanded affiliated group as a 
corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial instruments 
(including notional principal contracts, futures, forwards, and options) that is 
registered as such under the laws of the United States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an entity 
registered at all times during the tax year under the Investment Company Act of 
1940

I—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section 4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g) plan

Note. You may wish to consult with the financial institution requesting this form to 
determine whether the FATCA code and/or exempt payee code should be 
completed.

Line 5
Enter your address (number, street, and apartment or suite number). This is where 
the requester of this Form W-9 will mail your information returns.

Line 6
Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. If you are a resident alien and you do not 
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer 
identification number (ITIN). Enter it in the social security number box. If you do not 
have an ITIN, see How to get a TIN below.

If you are a sole proprietor and you have an EIN, you may enter either your SSN 
or EIN. However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity separate from its 
owner (see Limited Liability Company (LLC) on this page), enter the owner’s SSN 
(or EIN, if the owner has one). Do not enter the disregarded entity’s EIN. If the LLC 
is classified as a corporation or partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN 
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply 
for an SSN, get Form SS-5, Application for a Social Security Card, from your local 
SSA office or get this form online at www.ssa.gov. You may also get this form by 
calling 1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer 
Identification Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN online by 
accessing the IRS website at www.irs.gov/businesses and clicking on Employer 
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and 
SS-4 from the IRS by visiting IRS.gov or by calling 1-800-TAX-FORM 
(1-800-829-3676).

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN 
and write “Applied For” in the space for the TIN, sign and date the form, and give it 
to the requester. For interest and dividend payments, and certain payments made 
with respect to readily tradable instruments, generally you will have 60 days to get 
a TIN and give it to the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. You will be 
subject to backup withholding on all such payments until you provide your TIN to 
the requester.

Note. Entering “Applied For” means that you have already applied for a TIN or that 
you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use the 
appropriate Form W-8.
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Part II. Certification
To establish to the withholding agent that you are a U.S. person, or resident alien, 
sign Form W-9. You may be requested to sign by the withholding agent even if 
items 1, 4, or 5 below indicate otherwise.

For a joint account, only the person whose TIN is shown in Part I should sign 
(when required). In the case of a disregarded entity, the person identified on line 1 
must sign. Exempt payees, see Exempt payee code earlier.

Signature requirements. Complete the certification as indicated in items 1 
through 5 below.

1. Interest, dividend, and barter exchange accounts opened before 1984 
and broker accounts considered active during 1983. You must give your 
correct TIN, but you do not have to sign the certification.

2. Interest, dividend, broker, and barter exchange accounts opened after 
1983 and broker accounts considered inactive during 1983. You must sign the 
certification or backup withholding will apply. If you are subject to backup 
withholding and you are merely providing your correct TIN to the requester, you 
must cross out item 2 in the certification before signing the form.

3. Real estate transactions. You must sign the certification. You may cross out 
item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not have to sign 
the certification unless you have been notified that you have previously given an 
incorrect TIN. “Other payments” include payments made in the course of the 
requester’s trade or business for rents, royalties, goods (other than bills for 
merchandise), medical and health care services (including payments to 
corporations), payments to a nonemployee for services, payments made in 
settlement of payment card and third party network transactions, payments to 
certain fishing boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of secured 
property, cancellation of debt, qualified tuition program payments (under 
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct TIN, but you 
do not have to sign the certification.

What Name and Number To Give the Requester
For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or more individuals (joint             

account)
The actual owner of the account or, 
if combined funds, the first 
individual on the account1

3. Custodian account of a minor 
 (Uniform Gift to Minors Act)

The minor2

4. a. The usual revocable savings 
trust (grantor is also trustee) 
b. So-called trust account that is 
not a legal or valid trust under 
state law

The grantor-trustee1

The actual owner1

5. Sole proprietorship or disregarded 
entity owned by an individual

The owner3

6. Grantor trust filing under Optional 
Form 1099 Filing Method 1 (see 
Regulations section 1.671-4(b)(2)(i)
(A))

The grantor*

For this type of account: Give name and EIN of:

7. Disregarded entity not owned by an 
individual

The owner

8. A valid trust, estate, or pension trust Legal entity4

9. Corporation or LLC electing 
corporate status on Form 8832 or 
Form 2553

The corporation

10. Association, club, religious, 
charitable, educational, or other tax-
exempt organization

The organization

11. Partnership or multi-member LLC The partnership
12. A broker or registered nominee The broker or nominee

13. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments

The public entity

14. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Regulations section 1.671-4(b)(2)(i)
(B))

The trust

1
 List first and circle the name of the person whose number you furnish. If only one person on a 
joint account has an SSN, that person’s number must be furnished.

2
 Circle the minor’s name and furnish the minor’s SSN.

3
 You must show your individual name and you may also enter your business or DBA name on 
the “Business name/disregarded entity” name line. You may use either your SSN or EIN (if you 
have one), but the IRS encourages you to use your SSN.

4
 List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN of the 
personal representative or trustee unless the legal entity itself is not designated in the account 
title.) Also see  Special rules for partnerships on page 2.

*Note. Grantor also must provide a Form W-9 to trustee of trust.

Note. If no name is circled when more than one name is listed, the number will be 
considered to be that of the first name listed.

Secure Your Tax Records from Identity Theft
Identity theft occurs when someone uses your personal information such as your 
name, SSN, or other identifying information, without your permission, to commit 
fraud or other crimes. An identity thief may use your SSN to get a job or may file a 
tax return using your SSN to receive a refund.

To reduce your risk:

• Protect your SSN,

• Ensure your employer is protecting your SSN, and

• Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a notice from 
the IRS, respond right away to the name and phone number printed on the IRS 
notice or letter.

If your tax records are not currently affected by identity theft but you think you 
are at risk due to a lost or stolen purse or wallet, questionable credit card activity 
or credit report, contact the IRS Identity Theft Hotline at 1-800-908-4490 or submit 
Form 14039.

For more information, see Publication 4535, Identity Theft Prevention and Victim 
Assistance.

Victims of identity theft who are experiencing economic harm or a system 
problem, or are seeking help in resolving tax problems that have not been resolved 
through normal channels, may be eligible for Taxpayer Advocate Service (TAS) 
assistance. You can reach TAS by calling the TAS toll-free case intake line at 
1-877-777-4778 or TTY/TDD 1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.  Phishing is the 
creation and use of email and websites designed to mimic legitimate business 
emails and websites. The most common act is sending an email to a user falsely 
claiming to be an established legitimate enterprise in an attempt to scam the user 
into surrendering private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does 
not request personal detailed information through email or ask taxpayers for the 
PIN numbers, passwords, or similar secret access information for their credit card, 
bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, forward this 
message to phishing@irs.gov. You may also report misuse of the IRS name, logo, 
or other IRS property to the Treasury Inspector General for Tax Administration 
(TIGTA) at 1-800-366-4484. You can forward suspicious emails to the Federal 
Trade Commission at: spam@uce.gov or contact them at www.ftc.gov/idtheft or 
1-877-IDTHEFT (1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce your risk.

Privacy Act Notice
Section 6109 of the Internal Revenue Code requires you to provide your correct 
TIN to persons (including federal agencies) who are required to file information 
returns with the IRS to report interest, dividends, or certain other income paid to 
you; mortgage interest you paid; the acquisition or abandonment of secured 
property; the cancellation of debt; or contributions you made to an IRA, Archer 
MSA, or HSA. The person collecting this form uses the information on the form to 
file information returns with the IRS, reporting the above information. Routine uses 
of this information include giving it to the Department of Justice for civil and 
criminal litigation and to cities, states, the District of Columbia, and U.S. 
commonwealths and possessions for use in administering their laws. The 
information also may be disclosed to other countries under a treaty, to federal and 
state agencies to enforce civil and criminal laws, or to federal law enforcement and 
intelligence agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers must generally 
withhold a percentage of taxable interest, dividend, and certain other payments to 
a payee who does not give a TIN to the payer. Certain penalties may also apply for 
providing false or fraudulent information.
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