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NOTICE TO CONTRACTORS 

 

SECTION A 



 

NOTICE TO CONTRACTORS 

 

Sealed proposals for the ________________________________________ project will be received at the office 

of the ________ County Commissioners, ________________________________ until 

___________________________ plans, specifications and bid forms may be secured by contacting the 

Community Development Division at the office of Hocking Athens Perry Community Action, 3 Cardaras Dr., 

Glouster, OH 45732, (740)-767-4500, for a non-refundable fee of $20.00.  Plans, specifications, and bid forms 

may also be downloaded from www.hapcap.org at no charge. 

 

Each bid must be accompanied by either a bid bond, in an amount of 100% of the bid amount with a surety 

satisfactory to the aforesaid ________ County Commissioners, or by certified check, cashier's check, or 

irrevocable letter of credit from a solvent bank in the amount of not less than 10% of the bid amount in favor of 

the aforesaid ________ County Commissioners.  Bid Bonds shall be accompanied by Proof of Authority of the 

official or agent signing the bond. 

 

Bids shall be sealed and marked as __________________________________and mailed or hand-delivered to: 

 

  

________ County Commissioners 

 

____________________________ 

 

____________________________ 
 

 

Attention of bidders is called to all of the requirements contained in this bid packet, particularly to the Federal 

Davis-Bacon Wages, various insurance requirements, various equal opportunity provisions, and the requirement 

for a payment bond and performance bond for 100% of the contract price. 

 

No bidder may withdraw their bid within ninety (90) days after the actual date of the bid opening thereof.  The 

________ County Commissioners reserve the right to waive any informality or to reject any or all bids. 
 

 

 

 

 

http://www.hapcap.org/


 

INSTRUCTIONS TO BIDDERS 
 

SECTION B
 

1. RECEIPT AND OPENING OF BIDS:  The ________ County Commissioners (herein called the 

"Owner"), invite bids on the form attached hereto, all blanks of which must be appropriately filled in. Bids 

will be received by the Owner at the office of the ________ County Commissioners, at 

___________________________________ until ______________________________ at which time 

they will be publicly opened and read aloud.  The envelopes containing the bids must be sealed and 

addressed to ________ County Commissioners, at ______________________________________.  

Envelopes must be clearly designated for the_____________________________________.  

  

 The Owner may consider informal any bid not prepared and submitted in accordance with the 

provisions hereof and may waive any informalities or reject any and all bids.  Any bid may be 

withdrawn prior to the above scheduled time for the opening of bids or authorized postponement thereof.  

Any bid received after the time and date specified shall not be considered.  No bidder may withdraw a bid 

within ninety (90) days after the actual date of the opening thereof. 

 

2. PREPARATION OF BID:  Each bid must be submitted on the prescribed form and accompanied by the 

required form in Section F including a bid bond or certified check, the Non-Collusion Affidavit, 

Certification Regarding Debarment, Suspension, and Other Responsibility Matters Primary Covered 

Transactions, Experience Statement, Bonding and Insurance Requirements and the Statement on 

Delinquent Taxes.  All blank spaces for bid prices must be filled in, in ink or typewritten, in both words 

and figures, and foregoing Certifications must be fully completed and executed when submitted.   

 

 The Bidder’s total is his total bid based on his unit prices and lump sum prices and the estimated quantities 

shown on the plans.  This figure is for information only at the time of opening bids.  The owner will make 

the tabulation from the unit prices and lump sum prices bid.  If there is an error in the total by the bidder, 

it shall be changed as only the unit prices and lump sum prices shall govern. 

 

 Each bid must be submitted in a sealed envelope, bearing on the outside, the name of the bidder, his/her 

address, and the name of the project for which the bid is submitted.  If forwarded by mail, the sealed 

envelope containing the bid must be enclosed in another envelope addressed as specified in the bid form. 

 

3. TELEGRAPHIC MODIFICATION:  Any bidder may modify his/her bid by telegraphic 

communication at any time prior to the scheduled closing time for receipt of bids, provided such 

telegraphic communication is received prior to the closing time, and provided further, the Owner is 

satisfied that a written confirmation of the telegraphic modification over the signature of the bidder was 

mailed prior to closing time.  The telegraphic communication should not reveal the bid price, but should 

provide the addition or subtraction or other modification so that the final prices or terms will not be known 

by the Owner until the sealed bid is opened.  If written confirmation is not received within two (2) days 

from the closing time, no consideration will be given to the telegraphic modification. 

 

4. METHOD OF BIDDING:  The Owner invites unit price/lump sum price bids as indicated in the Bid 

Form.  If the lowest responsive bid received exceeds the amount of funds available to finance the contract, 

the Owner may: 

 

a) Reject all bids; 

b) Augment the funds available in an amount sufficient to enable award to the lowest responsive 

bidder or bidders; and 



c) Take the base bid less a number of items as listed on the proposal form as to produce a net amount

which is within available funds.

IF THE LOWEST RESPONSIVE BIDDER IS ABOVE 10% OF THE ESTIMATE, ALL BIDS MUST 

BE REJECTED. 

The estimate on this project is: _______________ 

5. QUALIFICATIONS OF BIDDER:  The Owner may make such investigations as he/she deems

necessary to determine the ability of the bidder to perform the work, and the bidder shall furnish to the

Owner all such information and data for this purpose as the Owner may request.  The Owner reserves the

right to reject any bid if the evidence submitted by, or investigation of, such bidder fails to satisfy the

Owner that such bidder is properly qualified to carry out the obligations of the contract and to complete

the work contemplated therein. Conditional bids will not be accepted.  Past performance will be an

evaluation criterion.  Attention is called to Attachment A:  QUALITATIVE and RESPONSIBLE

CONTRACTOR CRITERIA

6. BID SECURITY:  Each bid must be accompanied by cash, certified check of the bidder in the amount of

10% of the bid, or a bid bond prepared on the form entitled bid bond attached hereto, duly executed by

the bidder as principal and having as surety thereon a surety company approved by the Owner.

Such cash, checks or bid bonds will be returned to all except the three lowest bidders within three (3) days

after the opening of the bids, and the remaining cash, checks or bid bonds will be returned promptly after

the Owner and the accepted bidder have executed the contract, or, if no award has been made within ninety

(90) days after the date of the opening of bids, upon demand of the bidder at any time thereafter, so long

as he/she has not been notified of the acceptance of his/her bid.  Attorneys-in-fact who sign bid bonds or

contract bonds must file with each bond a certified and effectively dated copy of their power of attorney.

7. LIQUIDATED DAMAGES FOR FAILURE TO ENTER INTO CONTRACT:  The successful

bidder, upon his/her failure or refusal to execute and deliver the contract and bonds required within ten

(10) days after he/she has received acceptance of his/her bid, shall forfeit to the Owner, as liquidated

damages for such failure or refusal, the security deposited with his/her bid.

8. CONDITIONS OF WORK:  Each bidder must inform himself/herself fully to the conditions relating to

the construction of the project and the employment of labor thereon. Failure to do so will not relieve a

successful bidder of his/her obligation to furnish all material and labor necessary to carry out the

provisions of his/her contract.  Insofar as possible, the contractor in carrying out the work, must employ

such methods or means as will not cause any interruption of or interference with the work of any other

contractor.

9. OBLIGATION OF BIDDER:  At the time of the opening of bids, each bidder will be presumed to have

inspected the site and to have read and to be thoroughly familiar with the plans and contract documents

(including all addenda).  The failure or omission of any bidder to examine any form, instrument or

document shall in no way relieve any bidder from any obligation in respect of his/her bid.

10. EXAMINATION OF SITE:  Each bidder shall, and is hereby directed to inspect the entire site of the

proposed work and judge for himself/herself as to all the circumstances affecting the cost and progress of

the work and shall assume all patent and latent risks in connection herewith.

11. SOIL CONDITIONS:  Subject to the convenience of the Owners, prospective bidders will be permitted

to explore the site by making borings or digging test pits.  In such event, the work shall be done at the sole

expense and risk of the bidder, and he/she shall maintain and restore the site to original condition.

Maximum Allowable Bid: $67,600.00 



 

The Owner does not guarantee the accuracy of any information or samples which it may have obtained 

from test borings or otherwise as to the kind or condition of the soil that may be encountered in the 

prosecution of the proposed work, neither does the Owner represent that the plans and specifications drawn 

are based upon any data so obtained.  The Owner does not make any representation as to the soil which 

may be encountered or of soil or water which underlies the work or is adjacent thereto, including any 

difficulties that may be due to quicksand, or other unfavorable conditions that may be encountered in the 

work, whether apparent upon surface inspection or disclosed in the process of carrying forward the work. 

 

12. WORKING FACILITIES:  The plans/work specifications show, in the general manner, the existing 

structures and land available for construction purposes.  The bidders must satisfy themselves of the 

conditions and difficulties that may be encountered in the execution of the work at this site. 

 

13. ADDENDA AND INTERPRETATIONS:  No official interpretation of the meaning of the plans, 

specifications or other pre-bid documents will be made to any bidder orally.  Every request for such 

interpretation should be in writing addressed to Hocking Athens Perry Community Action and to be given 

consideration, must be received at least five (5) days prior to the date fixed for the opening of the bids.  

Any and all such interpretations and any supplemental instructions will be in the form of written addenda 

to the specifications which, if issued, will be mailed by certified mail or faxed with return receipt requested 

in both instances to all prospective bidders (at the respective addresses furnished for such purposes), not 

later than three (3) days prior to the date fixed for the opening of bids.  Failure of any bidder to receive 

any such addendum or interpretation shall not relieve such bidder from any obligation under his/her bid 

as submitted.  All addenda so issued shall become part of the contract documents. 

 

14. WATER SUPPLY:  All water for construction purposes, as well as the expense of having water conveyed 

about the work, must be provided by the Contractor and the cost of this work shall be included in the unit 

prices stipulated for the various items of the work to be done under this contract.  The source, quality and 

quantity of water furnished shall, at all times, be satisfactory to the Engineer and/or Owner or their 

representatives.  

 

15. SIGNATURE OF BIDDERS:  The firm, corporate or individual name of the bidder must be signed in 

ink in the space provided for the signatures on the proposed blanks.  In case of a corporation, the title of 

the officer signing must be stated and such officer must be thereunto duly authorized and the seal of said 

corporation duly affixed.  In the case of a partnership, the signature of at least one of the partners must 

follow the firm name, using the term "member of the firm".  In the case of an individual, use the terms 

"doing business as", or "sole owner".  The bidder shall further state, in his proposal, the name and address 

of each person or corporation interested therein. 

  

16. NOTICE OF SPECIAL CONDITIONS:  Attention of the bidder is particularly called to those parts of 

the General Contract Conditions (Section C) and other contract documents and specifications which deal 

with the following: 

 

a) Insurance requirements 
b) Federal Labor Standards Provisions, including Davis-Bacon wage rates 

c) Requirement for a payment bond and performance bond for 100% of contract price 

d) Requirement that all subcontractors be approved by the Owner 

e) Time-for-completion and liquidated damages requirements 

f) Safety standards 

g) Contractor's responsibility to obtain permits 

h) Affirmative Action and Equal Opportunity provisions 

 

 

 



 

17. ADDITIONAL OBLIGATIONS UPON CONTRACT AWARD:  Upon award of the contract, but 

prior to execution of the final agreement and notice to proceed, the contractor shall submit all of the 

following documents, completed as required: 

 

a) Acceptance of Notice of Award 

b) Contract 

c) Insurance certificate(s) and/or policy(ies), including Bureau of Workers’ Compensation 

documentation 

d) Performance bond 
e) Certification of Bidder Regarding Section 3 and Segregated Facilities 

f) Certification(s) of (all) Proposed Subcontractors Regarding Section 3 and Segregated Facilities  

g) Contractor's Certification concerning Labor Standards and Prevailing Wage Requirements 

h) (All) Subcontractor's Certification(s) concerning Labor Standards and Prevailing Wage 

Requirements.  

i) ALL OF THE FOLLOWING IF CONTRACT EXCEEDS $10,000.00:   

 Contractor's Section 3 Plan 

 Certification of Bidder Regarding Equal Employment Opportunity 

 Certification(s) by (all) Proposed Subcontractors regarding Equal Employment 

Opportunity 

 Certification by Contractor and Subcontractors of Compliance with Air and Water Acts 

 

18. FOREIGN CORPORATIONS AND CONTRACTORS 

 

A.  Foreign Corporations 

 

Definition: "Foreign Corporation" means a corporation incorporated under the laws of another state.  No 

contract shall be entered into with a foreign corporation until the Secretary of State has certified that such 

corporation is authorized to do business in Ohio; and until, if the bidder so awarded the Contract is a 

person or partnership, it has filed with the Secretary of State Power of Attorney designating the Secretary 

of State as its agent for the purpose of accepting service of summons in any action brought under Section 

153.05 of the Ohio Revised Code or under Sections 4123.01 to 4123.94, inclusive of the Revised Code. 

 

 

  



 

Attachment A 

ADDING "QUALITATIVE and RESPONSIBLE" CONTRACTOR CRITERIA TO THE ________ 

COUNTY INVITATION TO BID ON ALL CONSTRUCTION PROJECTS SUBJECT TO 

PREVAILING WAGE THRESHOLD STANDARDS 

WHEREAS, the ________ County Board of Commissioners wish to add "Qualitative and Responsible" contractor 

criteria to the Invitation to Bid for ________ "County Appropriated" construction projects. 

WHEREAS, the Commissioners desire to further ensure that the County's contractors are compliant with the law, 

financially stable, and capable of executing construction contracts in a competent and professional manner; and  

WHEREAS, the Commissioners desire to help ensure the opportunity for workers in ________ County to obtain 

health insurance and pension benefits so desperately needed in today’s society as well as the proper training to 

maintain a quality workforce 

WHEREAS, the "Qualitative and Responsible" criteria enumerated in the attached document will be appropriately 

included in the ________ County Invitation to Bid for construction projects.  

BE IT RESOLVED BY THE ________ COUNTY COMMISSIONERS 

That the "Qualitative and Responsible" criteria enumerated are hereby approved and will be added to the 

________ County Invitation to Bid for construction projects managed by the ________ County Commissioners 

1. Before any contracts are awarded for any construction work within the jurisdiction of the ________ 

County Commissioners they shall, or their agent shall, hold with the apparent "Low" bidder a "Compliance 

of Scope" Review. This to verify that bidder is in compliance with this resolution and that all required 

work under contract is included in bid. 

2. The "Low" Bidder whose bid is more than twenty percent (20%) below the next lowest bidder shall list 

three (3) projects that are each within seventy-five percent (75%) of the bid project estimate for similar 

projects and that were successfully completed by the bidder not more than five (5) years ago. This 

information shall be provided, if necessary, at the post-bid "Compliance of Scope Review" 

3. Any low bidder shall also be prepared to substantiate their cost over-run and job completion timeliness 

record. This information shall be provided, at the post-bid "Compliance of Scope" Review 

4. The successful bidder shall certify that they will employ "qualified craft workers" with the experience and 

continuity befitting the wages they will be paid and hired from the labor pool. They possess and maintain 

any appropriate state licenses.  

5. The successful bidder must certify that they have not been penalized or debarred from any public contract 

for falsified certified payroll records or any other violation of the Fair Labor Standards Act in the last five 

(5) years. 

6. The successful bidder must not be debarred from any public contracts or found by the state (after all 

appeals) to have violated prevailing wage laws in the last 5 years.  

7. The successful bidder must certify that they have implemented a drug free workplace policy. 

8. The successful bidder must certify they will secure any required bonds from a surety, licensed to do 

business in the State of Ohio with an A.M. Best Company rating of at least "A".  

9. The successful bidder must certify that they have complied with unemployment and worker’s 

compensation laws for at least the nine months preceding the date of bid submittal 

10. The successful bidder must certify that they provide a minimum health care plan for those employees that 

will be working on the proposed project.  

11. The successful bidder must certify that they provide a pension or retirement program for those employees 

that will be working on the proposed project.  

12. The successful bidder must submit a list of sub-contractors to be used on the project or before notice to 

proceed is issued. 

13. The successful bidder must certify that their construction license has not been revoked in any state or 

municipality. 



 

GENERAL CONTRACT CONDITIONS 
 

SECTION C 
 

ARTICLE 1 - CONTRACT AND CONTRACT DOCUMENTS 

A. The project to be constructed pursuant to this contract will be financed with assistance from the 

Department of Housing and Urban Development and is subject to all applicable Federal laws and 

regulations. 

 

B. All applicable State laws, municipal ordinances, and the rules and regulations of all authorities having 

jurisdiction over construction of the project shall apply to the contract throughout, and they will be deemed 

to be included in the contract the same as though herein written out in full. 

 

C. The Plans, Specifications and Addenda, hereinafter enumerated in Paragraph 1 of the Supplemental 

General Conditions shall form part of this Contract and provisions thereof shall be as binding upon the 

parties hereto as if they were herein fully set forth.  The table of contents, titles, headings, running 

headlines and marginal notes contained herein and in said documents are solely to facilitate reference to 

various provisions of the Contract Documents and in no way affect, limit or cast light on the interpretation 

of the provisions to which they refer. 

 

ARTICLE 2 - PERFORMANCE AND PAYMENT BONDS 

Simultaneously with his/her delivery of the executed contract, the Contractor shall furnish a surety bond or bonds 

as security for faithful performance of this contract and for the payment of all persons performing labor on the 

project under this Contract and furnishing materials in connection with this contract, as specified in the General 

Conditions included herein.  The surety on such bond or bonds shall be a duly authorized surety company 

satisfactory to the Owner.  The bond shall be for 100 percent of the contract price.  A Payment Bond and 

Performance Bond are required per regulations below: 

 

A state or local unit of government receiving a grant from the Federal government which requires contracting 

for construction of facility improvement shall follow its own requirement relating to bid guarantees, performance 

bonds, and payment bonds, except for contracts or subcontracts exceeding $100,000.00.  For contracts or 

subcontracts exceeding $100,000.00, the Federal agency may accept the bonding policy requirement of the 

grantee provided the Federal agency has made a determination that the Government’s interest in adequately 

protected.  If such a determination has not been made, the minimum requirements shall be as follows: 

 

A. A bid guaranty from each bidder equivalent to ten percent of the proposal price.  The “bid guarantee” 

shall consist of a firm commitment such as a bid bond, certified check, or other negotiable instrument 

accompanying a proposal as assurance that the bidder will, upon acceptance of his/her proposal, execute 

such contractual documents as may be required within the time specified. 

B. A performance bond on the part of the contractor for 100 percent of the contract price.  A “performance 

bond” is one executed in connection with a contract to secure fulfillment of all the contractor’s obligations 

under such contract. 

C. A payment bond on the part of the contractor for 100 percent of the contract price.  A “payment bond” is 

one executed in connection with a contract to assure payment as required by law of all persons supplying 

labor and material in the execution of the work provided for in the contract. 

 



 

Attorneys-in-fact who sign bid bonds or contract bonds must file with each bond a certified and effectively dated 

copy of their power of attorney.  Under certain conditions, and within the limits of State and local laws and 

regulations, the Owner may waive the requirement that the Payment and Performance Bond be underwritten by a 

surety company and may authorize in lieu thereof, a personal bond backed by a letter of credit from a local lending 

institution for the full value of the Contract. 

 

ARTICLE 3 - WAGE RATES 

In the event that the rate of wages paid for any trade or occupant in the locality where such work is being 

performed are under current collective agreements or understandings between bona fide organizations of labor 

and employer, then the wages to be paid shall be not less than such agreed wage rates, nor less than the minimum 

rates compiled by the Federal Labor Standard Provision.  A copy of these prevailing rates of wages has been 

included in these specifications. 

 

Every Contractor and Subcontractor who is subject to this contract shall, as soon as he/she begins performance 

under his/her contract with the Owner, supply the Owner a schedule of dates on which he/she is required to pay 

wages to employees.  He/She shall also deliver to the prevailing wage coordinator within three weeks after each 

pay date, a certified copy of his/her payroll which shall exhibit for each employee paid any wages, name, current 

address, social security number, number of hours worked each day of the pay period and total for each week, 

hourly rate of pay, job classification, fringe payments, and deductions from wages.  The certification of each 

payroll shall be executed by the Contractor, Subcontractor, or duly executed by the Contractor, Subcontractor, or 

duly appointed agent thereof and shall recite that the payroll is correct and complete and that the wage rate shown 

is not less than those required by the contract. Insofar as possible, local labor shall be employed on this work. 

 

ARTICLE 4 - AFFIRMATIVE ACTION 

Each bidder, Contractor, and/or Subcontractor, must fully comply with either Part 1 or Part 11, as applicable, of 

Executive Order 1246 as stated during the performance of this contract or subcontract.  The Contractor commits 

itself to the goals for minority manpower utilization in either Part 1 or Part 11, as applicable, and all other 

requirements, terms and conditions of those proposal conditions by submitting a properly signed bid. 

 

The Contractor shall appoint a company executive to assume the responsibility for the implementation of the 

requirements, terms and conditions of these bid conditions. 

 

ARTICLE 5 - INSURANCE 

A. The Contractor shall not commence work under this Contract until he has obtained all the insurance 

required hereunder and such insurance has been approved by the Owner, nor shall the Contractor allow 

any Subcontractor to commence work on his subcontract until all similar insurance required of the 

Subcontractor has been so obtained and approved.  Approval of the insurance by the Owner shall not 

relieve or decrease the liability of the Contractor hereunder. 

B. The Contractor shall file with the Owner all Certificate(s) of Insurance as are necessary to document the 

insurance coverage required hereunder, subject to the approval of the Owner and receipt of any additional 

forms/documentation requested, prior to final execution of the Agreement Contract and issuance of the 

Notice to Proceed. 

C. Worker's Compensation 

a) All contractors and subcontractors shall acquire and maintain, during the term of the Contract, 

Worker's Compensation insurance in full compliance with the laws of the State of Ohio. 

D. Contractor's Liability Insurance  



 

a) The Contractor shall acquire and maintain during the term of the Contract Bodily Injury and 

Property Damage Liability Insurance under a standard Comprehensive General/Automobile 

Liability Policy which shall provide and include coverage on all Contractor's Operations, 

Contractor's Protective (Sublet) Liability, Contractual Liability, Completed Operations Liability, 

Owned Automobiles and Non-owned and Hired Automobiles. 

b) Property Damage Liability Insurance shall be provided on any demolition, blasting, excavating, 

shoring or similar operation on an "if any" basis. 

c) Bodily Injury Liability limits shall be for an amount of no less than Two Hundred Fifty Thousand 

($250,000) Dollars for injuries, including wrongful death to any one person and subject to the same 

limit for each person, in an amount of not less than Five Hundred Thousand ($500,000) Dollars 

on the account of any one occurrence. 

d) Property Damage Liability insurance shall be in an amount of not less than One Hundred Thousand 

($100,000) per occurrence.  General Liability shall be extended to provide "Broad Form Property 

Damage Liability," and in an amount of not less than One Million ($1,000,000) Dollars aggregate 

for damage on account of all occurrences. 

e) Any combination of underlying Comprehensive General/Automobile Liability coverage with 

Umbrella/Excess Liability coverage which provides no less than One Million ($1,000,000) Dollars 

Single Limit Bodily Injury and Property Damage Liability Insurance for the Contractor will also 

be acceptable. 

f) The Owner may adjust the liability limits to coincide with local government procurement policies 

and practice within the limits of state and local law. 

E. Builder's Risk Insurance 

a) Each Contractor shall maintain insurance from loss incurred by fire, lightning, extended coverage 

hazards, vandalism, theft, explosion and malicious mischief in the full amount of the Contract and 

such insurance shall cover all labor and material connected with the work, including materials 

delivered to the site, but not yet installed.  This insurance shall be project specific and valued in 

the full amount of the contract. 

F. Installation Floater Insurance 

a) When a contractor is involved solely in the installation of materials and not in the construction of 

a building (i.e. plumbing), an Installation Floater is required in lieu of a Builder's Risk Policy with 

the same general conditions applying as set forth in Paragraph E. 

G. The Policies as listed above shall all contain all the following special provisions: 

a) The Company agrees that thirty (30) days prior to cancellation or reduction of the insurance 

afforded by this policy with respect to the Contract involved, written notice will be mailed to 

HOCKING ATHENS PERRY COMMUNITY ACTION AGENCY.  

b) The maintaining of such insurance as outlined herein shall in no way constitute a waiver of legal 

liability for damage to any adjoining buildings or their contents or the work and property of others 

on the site beyond the limits of insurance thus maintained.  The Contractor shall hold the Owner 

free and harmless from any injury and damage resulting from the negligent or faulty performance 

of the Contract by the Contractor or by his/her Subcontractors. 



 

c) Each Contractor shall hold the Owner harmless from all payments for patents, either as royalty or 

otherwise, in the use of materials, methods, appliances, etc., that he may be any way involved in 

or connected with any part of his work or the work of his Subcontractors. 

d) Prior to commencement of any work under the Contract, the Contractor shall furnish one (1) copy 

of Declaration of Insurance as evidence of coverage. 

ARTICLE 6 - SAFETY 

A. The Contractor will be responsible for initiating, maintaining and supervising all safety precautions and 

program in connection with the Work.  He/She will take all necessary precautions for the safety of, and will 

provide the necessary protection to prevent damage, injury, or loss to all employees on the work and other 

persons who may be affected thereby, and all the work and all materials or equipment to be incorporated 

therein, whether in storage on or off the site, and other property at the site or adjacent thereto, including trees, 

shrubs, lawns, walks, pavements, roadways, structures, and utilities not designated form removal, relocation, 

or replacement in the course of construction. 

B. The Contractor will erect and maintain, as required by the conditions and progress of the Work, all necessary 

safeguards for safety protection.  He/She will notify owners of adjacent utilities when prosecution of the work 

may affect them. 

C. The Contractor shall comply with the safety standards guidelines provisions of applicable laws, building and 

construction codes as well as the requirements of the Occupational Safety and Health Act of 1970, as amended 

through January 1, 2004, and the requirements of Title 29 of the Code of Federal Regulations.  The Chapter 

shall also comply with Chapter 4104.9-2 of the Ohio Revised Code prohibiting the Employment of Minors in 

Occupations Hazardous or Detrimental to their health and OSHA Part 1926, Safety and Health Regulations 

for Construction. 

D. The Contractor shall maintain at his/her office or other well-known place at the job site, all articles necessary 

for giving first aid to the injured, and shall make standing arrangements for the immediate removal to a 

hospital or a doctor's car of persons (including employees) who may be injured at the job site.  In no case shall 

employees be permitted to work at a job site before the employer has made a standing arrangement for removal 

of injured persons to a hospital or a doctor's care. 

E. Lights, signs and barricades shall be used to maintain traffic and safety for vehicular and pedestrian traffic 

during the course of this contract in accordance with the specifications. 

 

ARTICLE 7 - PERMITS 

The Owner is responsible for obtaining and paying for the following permits:      

            .  (If blank, contractor 

is responsible for all permitting necessary.) 

 

The Contractor is responsible for obtaining and paying for all other necessary permits and licenses from the proper 

authorities.  The Contractor shall give all notices and comply with all laws, ordinances, rules, and regulations 

bearing on the conduct of the work as drawn and specified.  If the Contractor observes that the Contract 

Documents are at variance therewith, he/she shall promptly notify the Owner in writing. 

 

 

 



 

ARTICLE 8 - SUPERVISION 

A. The Contractor will supervise and direct the work.  He/She will be solely responsible for the means, 

methods, techniques, sequences, and procedures of construction.  The Contractor will employ and 

maintain on the work site a qualified supervisor or superintendent who shall have been designated in 

writing by the Contractor at the pre-construction meeting as the Contractor's representative at the site.  

The Supervisor shall have full authority to act on behalf of the Contractor and communications given to 

the supervisor shall be as binding as if given to the Contractor.  The supervisor shall be present and on the 

site at all times as required to perform adequate supervision and coordination of the work. 

B. The Owner and its representative will, at all times, have access to the work.  In addition, authorized 

representatives and agents of any participating federal or state agency shall be permitted to inspect all 

work, materials, and payrolls, records of personnel, invoices of materials, and other relevant data and 

records.  The Contractor will provide proper facilities for such access and observation of the work and 

also for any inspection or testing thereof. 

C. The Contractor shall submit a proposed program of operation, showing clearly how he/she proposed to 

conduct the work as to bring about the completion of his/her work within the time limit specified.  This 

program shall outline the proposed sequence of operations, the rates of progress  and the dates when 

his/her work will be sufficiently advances to permit the installation of the work under other contract, and 

the estimated progress payments due under the Contract.  The work under this contract shall be so 

scheduled that as structures are completed, they can be placed into useful operation with a minimum of 

delay.  The program shall be subject to the approval of the Owner. 

D. All construction as proposed along all City, Township, County, State and Federal roads including storage 

and stockpiling of materials, is to be conducted within the limits of the public right-of-way.  Bracing, 

sheeting and shoring shall be used to keep all construction work within the construction limits unless work 

agreements are secured from the adjacent property owners.  It is the Contractor's responsibility to secure 

these work agreements, if deemed necessary.  Copies of the work agreements shall be delivered to the 

Engineer and the Owner prior to any work beginning on the affected property. 

ARTICLE 9 - CLAIMS AGAINST CONTRACTOR 

The Contractor shall indemnify and save the Owner or the Owner's agents harmless from all claims growing out 

of the lawful demands of Subcontractor's laborers, workmen, mechanics, materialmen, and furnishers of 

machinery and parts thereof, equipment, tools, and all supplies, incurred in the furtherance of the performance of 

the work.  The Contractor shall, at the Owner's request, furnish satisfactory evidence that all obligations of the 

nature designated above have been paid, discharged, or waived.  If the Contractor fails to do so, the Owner, may, 

after having notified the Contractor, wither pay unpaid bills or withhold from the Contractor's unpaid 

compensation a sum of money deemed reasonably sufficient to pay any all such lawful claims until satisfactory 

evidence is furnished that all liabilities have been fully discharged whereupon payment to the Contractor shall be 

resumed, in accordance with the terms of the Contract Documents, but in no event shall the provisions of this 

sentence be construed to impose any obligations upon the Owner to either the Contractor, his Surety, or any third 

party.  In paying any unpaid bills of the Contractor, any payment so made by the Owner shall be considered as a 

payment made under the Contract Documents by the Owner to the Contractor and the Owner shall not be liable 

to the contractor for any such payments in good faith. 

 

ARTICLE 10 - SUBCONTRACTING 

A. Neither the Contractor nor the Owner shall sell, transfer, assign, or otherwise dispose of his right, title, or 

interest therein, or his obligations thereunder. 

B. The Contractor shall not sublet, sell, transfer or assign any portion of the contract without written consent 



 

of the Owner of his/her designated agent.  When such consent is given, the Contractor will be permitted 

to sublet a portion thereof, but shall perform with his/her own organization, work amounting to no less 

than fifty percent of the total contract cost, except that any item designated in the contract before 

computing the amount of work required to be performed by the Contractor with his/her own organization.  

No subcontract, or transfer of contract, shall in any way release the Contractor of his/her liability under 

the contract and bonds. 

C. The Contractor shall not award work to Subcontractor(s) without prior written approval of the Owner, 

after verification by the Ohio Department of Development of the subcontractor’s current eligibility status, 

and after submission of all certifications as required in  

INSTRUCTIONS TO BIDDERS.  The Contractor shall be fully responsible to the Owner for the acts and 

omissions of the subcontractor(s), and of the persons either directly or indirectly employed by them, as he is for 

the acts and omissions of persons directly employed by him/her. 

ARTICLE 11 - CHANGE OF WORK 

A. The Owner reserves the right to make, at any time during the progress of the work, such increases or 

decreases in quantities and such alterations in details of work as may be deemed necessary or desirable. 

Such increases or decreases and alterations shall not invalidate the contractor nor release the surety, the 

Contractor agrees to perform the work as altered, the same as if it had been a part of the original contract. 

B. Authorized alterations in plans or quantities of work involving work not covered by unit prices in the 

proposal are paid for as stipulated in the change order authorizing such work. 

C. No changes in work covered by the approved Contract shall be made without having prior written approval 

of the Owner. 

ARTICLE 12 - TIME 

A. The Date of beginning and time for completion of the work are essential conditions of the Contract 

Documents and work embraced shall be commenced on a date specified in the Notice to Proceed. 

B. The Contractor will proceed with the work at such rate of progress to ensure full completion with in the 

Contract Time.  It is expressly understood and agreed, by and between the Contractor and the Owner, that 

the Contract Time for the completion of the work described herein is a reasonable time, taking into 

consideration the average climatic and economic conditions and other factors prevailing in the locality of 

the work. 

C. The Contract Time to fully complete the project shall be ___ consecutive calendar days following the date 

of commencement of work to be specified in a written “Notice to Proceed”. 

D. If the Contractor shall fail to complete the work within the Contract Time, and an extension of time is not 

granted by the Owner, the Contractor will pay the Owner for liquidated damages $100.00 for each calendar 

day that the Contractor shall be in default after the time stipulated in the Contract Documents. 

ARTICLE 13 - COMPLETION OF WORK 

A. The Contractor shall guarantee all materials and equipment furnished and work performed for a period of 

one year from the date of Substantial Completion.  The Contractor warrants and guarantees for a period 

of one year from the date of Substantial Completion of the improvement  that it is free from all defects 

due to faulty materials or workmanship, and the Contractor shall promptly make corrections as may be 

necessary by reason of such defects.  The Owner will give notice of observed defects with reasonable 



 

promptness.  In the event that the Contractor should fail to make repairs, adjustments, or other work which 

may be made necessary by such defects, the Owner may do so and charge the Contractor the cost thereby 

incurred.  The Contract Bond shall remain in full force and effect through the guarantee period. 

B. When the work, including that performed by Subcontractors, is completed, the site shall be cleaned of all 

rubbish and debris caused by the construction.  All sheds or other temporary structures, surplus materials, 

and equipment shall be removed and the project left in a neat and presentable condition. 

ARTICLE 14 - TERMINATION 

After ten (10) days from delivery of a Written Notice to the Contractor, the Owner may, without cause and without 

prejudice to any other right or remedy, elect to terminate the Contract.  In such case, the Contractor shall be paid 

for all work executed and any expense sustained plus reasonable profit, unless such termination was due to the 

act or conduct of the Contractor. 

 

ARTICLE 15 - PAYMENT 

Payment to the Contractor shall be made by the Owner as follows: 100% upon completion or in draws of 

approximately 50%.  Payment will be made only on work that is complete.  The Owner’s Representative 

shall certify on the pay request that he approved the completed work prior to the Owner making payment.  Upon 

receipt of an approved invoice from the Contractor, the Owner shall submit a drawdown request to the Ohio 

Department of Development for CDBG funds to pay the Contractor.  A turnaround time of 30 - 45 days is expected 

before said funds are forwarded to the Owner. 

 

 

 

 

 

 

 

 



 

SUPPLEMENTAL GENERAL CONDITIONS 

 

1. ENUMERATION OF PLANS, SPECIFICATIONS AND ADDENDA 

Following are the Plans, Specifications and an Addenda which form a part of this contract, as set forth in Article 

I of the General Contract Conditions, “Contract and Contract Document”. 

 

 Drawings Number Date 

 ____________________________________________________________________________________

  

 ____________________________________________________________________________________

  

 Specifications   

 ___________________________________________________________________________________ 

 

 ___________________________________________________________________________________ 

    

 Addenda Number Date 
            ____________________________________________________________________________________

  

 ___________________________________________________________________________________ 

  

 

2. STATED ALLOWANCES 

 The Contractor shall include the following cash allowances in his proposal: ______________________ 

 

3. SPECIAL HAZARDS: ___________________________________________________________________ 

  

4. CONTRACTOR’S AND SUBCONTRACTOR’S PUBLIC LIABILITY, VEHICLE LIABILITY, AND 

PROPERTY DAMAGE INSURANCE 

a. As required under Article 5 of the General Contract Conditions, the Contractor’s Public Liability 

Insurance and Vehicle Liability Insurance shall be in an amount not less than $1,000,000 for 

injuries, including accidental death, to any one person, and subject to the same limit for each person 

in an amount not less than $500,000 on account of one accident, and Contractor’s Property Damage 

Insurance in an amount not less than $1,000,000.  

 

b. The Contractor shall either (1) require each of his subcontractors to procure and to maintain during 

the life of his subcontract, Subcontractor’s Public Liability and Property Damage of the type and 

in the same amount as specified in the preceding paragraph, or (2) insure the activities of his 

subcontractors in his own policy. 

 

5. PHOTOGRAPHS OF THE PROJECT  

The Contractor will furnish photographs in the number, type and state as enumerated: _________ 

 

6. SCHEDULE OF FEDERAL OCCUPATIONAL CLASSIFICATIONS AND DAVIS-BACON 

MINIMUM HOURLY WAGE RATES 

      Refer to Section E 



 

 

  

 

 

 

 

 

 

 

 

 

 

WORK SPECIFICATIONS 

 

SECTION D 



 

 

 

 

 

 

 

 

 

 

 

 

DAVIS-BACON WAGE DETERMINATIONS 

 

SECTION E 
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